Personnel Edit Subsystem (PINE) Edit Messages

This is the Web version of the PINE procedure. If you compare this version to the hardcopy, you may see the
following differences:

e In all procedures , fonts have been changed for web publishing, and as a result, some shifting in text
may have occurred.

¢ |n amended procedures , the amended pages (if any) have been interfiled, and where applicable, point
pages were eliminated. As a result, repagination may have occurred. Also, amendment marks (arrows
and stars) have been removed, and amendment numbers in the footer have been replaced with an issue
date.

This document is hyperlinked for easy navigation. To find information, just search the Table Of Content s or
the Heading Index and then click the listing to jump to the corresponding text. You can also use the word
search feature in Adobe Acrobat.

Note: When you're jumping from topic to topic, you may need to set Acrobat’'s zoom feature to view full
pages. Otherwise, if the topic you're jumping to is in the lower part of a page, you'll have to scroll to locate it.
For instructions on using the zoom feature, see Adobe Acrobat'’s online help.

For information about this publication, please contact the Directives and Analysis Branch (DAB).
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Latest Update Information

The following Personnel Edit Subsystem (PINE) Edit Messages have been modified and/or
added to PINE:

Description of Change Page
PINE Edit Message 135, PRD U/V-Invalid For Employee 063.102
PINE Edit Message 140, PRD M Is No Longer A Valid PRD Code 063.107
PINE Edit Message 141, Pay Table Code Not Valid W/ Pay Rate Det Code 063.108
PINE Edit Message 226, Step Must Be 00 With Pay Rate Determinant Code 063.189
PINE Edit Message 508, PRD M-Salary Chgen Requires Adjusted Salary 063.444
PINE Edit Message 520, PRD Code Not Valid With Pay Table Code 063.455
PINE Edit Message 525, PRD M-Adjusted Salary Required 063.460
PINE Edit Message 526, Pay Rate Determinate Code M Not Valid 063.461
PINE Edit Message 841, QSI Step And/Or Base Salary Invalid 063.673
PINE Edit Message 842, Employee No Longer Covered By Special Rate Table 063.674
PINE Edit Message 843, Emp Not Entitled Ret Pay/ Coverage Under Sp Sal Rate 063.675
PINE Edit Message 844, Employee No Longer Entitled To Retained Pay 063.676
PINE Edit Message 845, PRD A, B, E, F, U, or V Not Valid For Employee 063.677
PINE Edit Message 846, PRD 4 Or M Not Valid For Employee 063.678
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About This Procedure What Conventions Are Used

This procedure lists Personnel Edit Subsystem (PINE)
edit messages by document type, identifying each PINE
edit message, its corresponding code, and the correctiv@ Edit messages are printed in italics. Examplate
action needed to respond to the message. The followingOf Separation Invalid

information will help you to use the procedure more ef-

fectively and to locate further assistance if needed. O Field names within a paragraph are printed in bold.
Example:TheTotal Hours To Be Paidfield must be nu-
meric and greater than zero.

This procedure uses the following conventions:

How This Procedure Is Organized
O References to figures within the text are printed
in bold. Example: For a list of document types, Bige
urel.

The primary sections of this procedure are described be
low.

System Overview describes what PINE is used for and o |mportant extra information is identified as a note.

provides related background information, including a Example:Note: If the A/L Above Ceiling field is com-
list of systems/procedures that may be used to researclpleted, it must always be later than the A/L Restored
PINE edit messages. Field. The A/L Within Ceiling field must always be later

. - than the A/L Above Ceiling field.
PINE Edit Messages identifies the messages for all pay-

roll and personnel actions by document type. Each mes-
sage is printed on a separate page with the correspond\-Nho To Contact For Help

ing code and corrective action to be taken. The side tabsFor questions about this procedure, contact the
located on the right side of each page identify (1) the Government Employees Services Branch at

document type and (2) the PINE edit message code. 504—255-5322.

Pages are numbered by (1) document type and (2) actuFor questions about payroll/personnel policies and

al page number within the document type. (Example: regulations, contact your Committee For
page 054.1 means Document Type 054, page 1.) If theAgriculture Payroll/Personnel System (CAPPS)
procedure is amended, point pages (e.g., 054.1.1representative.

054.1.2, etc.) will be used as needed to accommodate

additional pages. All amended pages will be marked at For questions about National Finance Center (NFC)

the bottom with the amendment number and date. If you processing, contact the Payroll Operations Branch at
begin receiving this procedure after it has been 504—255-4630.

amended, you will receive the original copy with all

amendments. Remove and insert pages according to th&or questions about the system (including help with un-
attached Page Control Chart so that your procedure isusual conditions), contact Customer Service personnel
current. at504-255-5230.
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System Overview

The Personnel Edit Subsystem (PINE) is a subsystem o
USDAs Payroll/Personnel System. PINE edits data re-
leased from three Payroll/Personnel systems: personne

Title |
Chapter 10
Section 2

Procedures

Specific Document Type.A specific document type

1jdentiﬁes the kind of action being processed. For exam-

ple, lump sum leave payments are identified as Docu-
[nent Type 054.

actions from the Personnel Action Processing SystemIn some instances where the PRES and SINQ document
(PACT), payroll documents from the Payroll/Personnel types will not be the same as the PINE document type.
Remote Entry System (PRES), and position data from For example, there are five PRES and SINQ programs
the Position Management System (PMSO). PINE edits (170, 171, 172, 173, and 174) for processing savings
the data before it is applied to the Payroll/Personnel da-bonds, the PINE edit messages are all identified under
tabase, comparing the employee’s database record tdocument Type 170. Therefore, no matter what SINQ
the data being entered. PINE processes personnel adgerogram is used to correct the savings bond document in
tions and payroll documents Monday through Friday of suspense, all the PINE edit messages for savings bonds
each week and on the first Saturday of the pay period,are located under Document Type 170. For a list of doc-

regardless of the effective pay period.

ument typesee Figure 1.

Actions that pass PINE edits with a current or prior ef- 998 (Front-end System Interface (FESI) Position

fective pay period are sent to the Personnel Processin

base Actions that are effective in future pay periods and

pass the PINE edits are placed in the Future Inquiry Sys
tem (FINQ). Actions that are held in FINQ are reedited

through PINE every pay period, including the effective

pay period. After being successfully reprocessed for the
effective pay period, they are applied to the Payroll/Per-
sonnel database.

Personnel actions and payroll documents that do not
pass the PINE edits (regardless of the effective pay
period) are placed in the Suspense Inquiry and
Corrections System (SINQ) and a PINE edit mes-
sage appears on the Listing of Personnel Error Mes-
sages Report. Users should refer to this report and
access SINQ to view and correct the actions being
held in suspense. After these actions are successfully
corrected through SINQ, they are returned to PINE,
reprocessed, and (depending on the effective date),
applied to the Payroll/Personnel database. If these
reprocessed actions do not pass the PINE edits for a
different reason, they are once again placed in SINQ.
For more detailed information on correcting actions
that are in SINQ, see the SINQ procedure.

PINE Edit Message Categories

PINE edit messages for all payroll and personnel actions.
are separated in this procedure by document type. A
document type is a kind of action processed in PACT
PRES, oPMSO. Each document type is identified by an
assigned number.

ata). Document Type 998 edit messages identify posi-

System (PEPL) to update the Payroll/Personnel data_%ijon data that was entered through agency-development

front-end systems and processed through the Position
Management System (PMSO) using the Front-end Sys-
tems Interface (FESI). FESI is the transmission inter-
face between the agency-developed front-end system
and USDAs Payroll/Personnel System. Position data
entered through FESI that failed the edit process is
placed in the Suspense Inquiry and Correction System
(SINQ) for one pass and will be coded for deletion.
Front-end system users must either (1) correct the posi-
tion data in the front-end system and transmit a new re-
cord to NFC or (2) use PMSO to update or establish the
position data. Position data that failed the edits cannot
be corrected using SINQ.

999 (informational messages)Document Type 999
messages indicate that either some type of action must
be initiated or a PEP51 activity was or was not success-
fully processed in PINE. Processing a payroll or person-
nel action through PACT, PRES, or PMSO may be re-
quired to satisfy those messages. For example, changes
to certain data elementsin PMSO (e.g., the pay plan on
the PMSO master record) result in a Document Type 999
PINE edit message if a personnel action is not processed
to update the employee’s database record.

Override Codes

Override codes are used in SINQ to initiate a system
function and release certain PINE edit messages that
must be processed because of agency/department regu-
lations, employment, or other unique conditions. Most
codes are entered by the user during the correction pro-
cess to either delete, process, or hold actions, or send

Some PINE edit messages apply to all actions; othersthem to the future file; others are system generated. For

apply to specific actions only. Due to this criteria, this

detaileupdated 7/25/03d information, see the SINQ pro-

procedure organizes the PINE edit messages into thecedure

following four categories:

ALL. PINE Edit Messages 001 through 049 apply to all
actions; therefore, these messages appear only once i
this procedure under Document Type ALL.

n
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PINE SINQ
PACT/PRES Message Document
Document Document Type
Type PACT/PRES Entry Program Title Type
031 Master File Change Document 030 031
054 Lump Sum Leave Payments 054 054
056 Compensatory Time Payments 056 056
PACT Personnel Action Input 063 063
075 Performance Appraisal (Other) 075 075
083 Employee Union Dues Mass Change 086 083
084 Dues Change Between Locals In Natl Lab Org 086 084
085 Cancellation/Revocation Of Emp Union Dues 086 085
086 Authorization Of Labor Organization Dues 086 086
087 Cancellation Of Employee Org Dues 086 087
088 Voluntary Charitable Contributions 088 088
089 Deductions Due To Indebtedness 088 089
095 DD/EFT For Financial Allotment 095 095
096 DD/EFT For Net Pay 095 096
097 TSP Loan Allotment Form 097 097
100 Discretionary Allotments 100 100
101 Non-Federal Health Benefits Form 101 101
102 Non-Federal Life Insurance Form 102 102
103 Non-Federal Retirement Benefits Form 103 103
104 Non-Federal Thrift Savings Plan Form 104 104
PACT Incentive Awards 110 110
120 Multielement Update Document 120 120
121 GAO Locator Input Screen 120 121
122 USDA Demonstration Project Record 120 122
123 Education Document 123 123
124 Professional Certification Document 124 124
125 Thrift Savings Plan Election Form 125 125
126 TSP Catch-up Contributions 126 126
127 Allowances 127 127
128 Severance Pay 128 128
129 Thrift Savings Plan Collections 129 129
130 Federal Income Tax Certificate 130 130

Figure 1. List Of Document Types, Page 1

Updated 7/25/03
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PINE SINQ
PACT/PRES Message Document
Document Document Type
Type PACT/PRES Entry Program Title Type
031 Earned Income Credit Advance Payment Cer- 030 031
tificate
140 State Income Tax Certificate 140 140
150 City Income Tax Certificate 150 150
151 County Income Tax Certificate 150 151
160 Record Of Leave Data Transferred 160 160
165 Authorization For Restored Annual Leave 165 165
170 Savings Bond Auth - New Allotment 170 170
171 Savings Bond Auth - Change Denom/Allot- 170 171
ment
172 ISavings Bond Auth - Chg Inscript/Denom/Al- 170 172
ot
173 Savings Bond Auth - Cancel Bond 170 173
174 Savings Bond Auth - Cancel Owner/Coown- 170 174
er/Benef
180 Health Benefits Registration Form 180 180
181 Change In Health Benefits Enrollment 180 181
185 Flexfund Flexible Spending Account 185 185
195 Court Ordered Child Care Or Alimony Deds 195 195
349 Employee Address 063 349
770 SES Performance Appraisal 075 770

Figure 2. List Of Document Types, Page 2

Issued 2/29/00
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All - All Documents

Title |
Chapter 10
Section 2

Code Message

003 Database Exception Has Occurred

004 SSNO Has Changed - Verify SSNO

005 SSNO Not Found On Database

006 Agency Code Incompatible With Database Agency Cd
007 Employee Already Paid Doc Will Apply In PINE Passl
008 Database Record Not Found

010 Effective Date Indicates Future Document

011 SSNO Invalid

013 Agency Code Not In TMGT

015 Batch Number Invalid

016 Pay Period Number Invalid

017 POI Not In TMGT

019 Duplicate Documents

020 Document Being Held For One PINE Pass

021 Document Being Held In Suspense Indefinitely

022 Employee Separated - Cannot Process Action

023 Personnel Act With Database Exception From PEPL
024 Personnel Action Pulled From Future File

025 In SINQ Due To Rollback - Take Appropriate Action
026 Employee Express Document Entered Via A Kiosk
027 Employee Express Document Entered Via A Phone
030 Edited Waiting For HCUP Package

031 HCUP Document In Error

032 Document Not Edited-Waiting Due To HCUP Package

Issued 2/29/00
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All - All Documents

Code Message
003 Database Exception Has Occurred
Description

An attempt to select a record from an area of the database was unsuccessful. Plepse
contactyour agency representativdor further instructions.

Data Element(s) Used In Audit

All.2 Issued 2/29/00
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Code Message
004 SSNO Has Changed - Verify SSNO
Description

The social security number entered in 8&NOfield wasnot found on the
database. The social security number was, however, found on the employee’s
databas&SNO changeecord (IRIS Program 131).

A change has apparently been made to the employee’s social security number.
Please verify the employee’s social security number.

Data Element(s) Used In Audit

Issued 2/29/00 All.3
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All - All Documents

Code Message
005 SSNO Not Found On Database
Description

The social security number entered in 8&NOfield wasnot found on the database
salary record (IRIS Program 101). Both the current social security number and

previous social security number, if any, were considered when searching the
database.

Data Element(s) Used In Audit

AlL4

Issued 2/29/00
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Code Message
006 Agency Code Incompatible With Database Agency Cd
Description

The agency code entered in thgency Codefield is incompatible with the agency
code on the employee’s databaatary record (IRIS Program 101).

Data Element(s) Used In Audit

Issued 2/29/00 AllL.5
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All - All Documents

Code Message
007 Employee Already Paid Doc Will Apply In PINE Passl1
Description

The employee’s databasalary record (IRIS Program 101) indicates that the

employee has been paid for the current processing pay period. Therefore, this
document cannot be processed.

The document will be placed in the Future File (FINQ) and will be processed in the
next processing pay period.

Data Element(s) Used In Audit

All.6

Issued 2/29/00
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Code Message
008 Database Record Not Found
Description

An attempt was made to retrieve a database record necessary for processing this
document; however, the database record cooidbe found. Please contaaur
agency representativeor further instructions.

Data Element(s) Used In Audit

Issued 2/29/00 All.7
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All - All Documents

Code Message
010 Effective Date Indicates Future Document
Description

The effective date on the document is later than the last day of the processing pay
period.

Data Element(s) Used In Audit

AllL.8 Issued 2/29/00
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Code Message
011 SSNO Invalid
Description

The SSNOfield must becompletedandmust be numeric.

Data Element(s) Used In Audit

Issued 2/29/00
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All - All Documents

Code Message
013 Agency Code Not In TMGT
Description

The agency code entered in thgency Codefield wasnot located in the Table
Management System (TMGTJ)able 023 Agency/Bureau.

Data Element(s) Used In Audit

All.10

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

All - All Documents

Title |
Chapter 10
Section 2

Code Message
015 Batch Number Invalid
Description

Thebatch number is eithermissing or not numeric.

Data Element(s) Used In Audit

Issued 2/29/00

All.11
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All - All Documents

Code Message
016 Pay Period Number Invalid
Description

The Pay Period Numberfield must be01 through 27 (inclusive).

Data Element(s) Used In Audit

All.12 Issued 2/29/00
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Title |

Chapter 10
Section 2

Code Message
017 POI Not In TMGT
Description

Address.

The personnel officer identifier entered in #@I field wasnot located in the Table
Management System (TMGTJable 001,Personnel Office Identifier Name and

Data Element(s) Used In Audit

Issued 2/29/00
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All - All Documents

Code Message
019 Duplicate Documents
Description

These documents have been found to be duplicate.

If both of the documents are to be processed, k&yimthe Override field.

If one or both of the documents aret to be processed, they should be deleted.
Type inOverride Code 4 through ih theOverride field to delete the document(s).

Data Element(s) Used In Audit

All.14

Issued 2/29/00
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Code Message
020 Document Being Held For One PINE Pass
Description

Since Override CodE was entered in th®verride field, this document is being
held in suspense fane pass of PINE.

Data Element(s) Used In Audit

Issued 2/29/00
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All - All Documents

Code Message
021 Document Being Held In Suspense Indefinitely
Description

Since Override CodE was entered in th@verride field, this document is being
held in suspense indefinitely.

Data Element(s) Used In Audit

All.16

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures

Personnel Edit Subsystem (PINE) Edit Messages

All - All Documents

Title |

Chapter 10
Section 2

Code Message
022 Employee Separated - Cannot Process Action
Description

Theseparation accession typen the employee’s databasaary record(IRIS
Program 101) indicates that the employee is separated.

Data Element(s) Used In Audit

Issued 2/29/00

All.17
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All - All Documents

Code Message
023 Personnel Act With Database Exception From PEPL
Description

Please contagtour agency representativdor further instructions if this edit
message occurs.

Data Element(s) Used In Audit

All.18

Issued 2/29/00
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Code Message
024 Personnel Action Pulled From Future File
Description

A PEP51 Puller for Payroll/Personnel Documents (Action Type 2), was entered to
recycle this future document into suspense.

Data Element(s) Used In Audit

Issued 2/29/00
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All - All Documents

Code Message
025 In SINQ Due To Rollback - Take Appropriate Action
Description

The document is in suspense due to a system generated rollback or a PEP51 Pull
for Payroll/Personnel Documents (Action Type 1), was entered to recycle this
document into suspense. The document will remain in suspense until action is tak
to change the override code to 9 or to another applicable override code.

Data Element(s) Used In Audit

11%
—_

en

All.20 Issued 2/29/00
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Code Message
026 Employee Express Document Entered Via A Kiosk
Description

The document that was entered is An Employee Express Document. The documgnt
was entered via a Kiosk transaction.

Data Element(s) Used In Audit

Issued 2/29/00 All.21
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Code Message
027 Employee Express Document Entered Via A Phone
Description

The document that was entered is an Employee Express document. The docume
was entered via a telephone transaction.

Data Element(s) Used In Audit

All.22 Issued 2/29/00
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Code Message
030 Edited Waiting For HCUP Package
Description

This personnel action, which is part of a HCUP package, has been edited and founpd
to be free of errors. However, because a document within the HCUP packagé did
pass the PINE edits, this document (and the entire HCUP packageymaih in

SINQ untilall of the PINE edit messages have been resolved.

Data Element(s) Used In Audit

021 - Previous 1st NOA Code 025 - Previous Effective Date
022 - 1st NOA Code 030 - Effective Date
023 - 2nd NOA Code 121 - Authentication Date

Issued 2/29/00 All.23
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All - All Documents

Code Message
031 HCUP Document In Error
Description

This personnel action, which is part of a HCUP package, has been edited aatl did
pass the PINE edits. The PINE edit messages received for this docnustie
corrected.

=Note Theentire HCUP package will remain in SINQ undll of the PINE edit
messages have been resoked

Data Element(s) Used In Audit

021 - Previous 1st NOA Code 025 - Previous Effective Date
022 - 1st NOA Code 030 - Effective Date
023 - 2nd NOA Code 121 - Authentication Date

All.24 Issued 2/29/00



Payroll/Personnel Manual Title |

Correction Process Procedures Chapter 10
Personnel Edit Subsystem (PINE) Edit Messages Section 2
All - All Documents
Code Message
032 Document Not Edited-Waiting Due To HCUP Package
Description

This personnel action, which is part of a HCUP packagendiaseen edited
because a personnel action in the HCUP package did not pass the PINE edits. This
document will not be edited until the document that failed the PINE edits has been
corrected.

Data Element(s) Used In Audit

021 - Previous 1st NOA Code 025 - Previous Effective Date
022 - 1st NOA Code 030 - Effective Date
023 - 2nd NOA Code 121 - Authentication Date

Issued 2/29/00 All.25
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Code Message

051 Data Element Can’t Be Changed On Mstr File Chg Doc
052 Data Element Does Not Equal Database

053 Effective Pay Period Indicates Future Pay Period

061 Field Contains Invalid Data

062 Must Be A Census Decennial Employee

063 New Data Must Be Numeric

066 Appnt NOA/1ST Auth/2ND Auth Invalid

067 County Tax YTD Invalid

068 City Tax YTD Invalid

069 County Tax Does Not Exist On Database

070 City Tax Does Not Exist On Database

073 Date Appnt Eff Must Be Numeric YYMMDD Sequence

Issued 2/29/00
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Document Type 030 - Master File Change Document

Code Message
051 Data Element Can't Be Changed On Mstr File Chg Doc
Description

Only the following data elements can be changed using the Master File Change

Document:

Data Element Name

Appointment Nature of Action,
First and Second Authority

City Tax Year-To-Date

County Tax Deductions Year-To-Date

Critical Element Indicator

Cumulative Retirement Deductions

Date Appointment Effective

Earnings Limitation Year-To-Date

Hospital Insurance Tax Deduction Year-To-Date
Hospital Insurance Tax Wages Year-To-Date

Intermittent Days Worked Last
Within-Grade Increase

Intermittent Days Worked Calendar Year
Service Computation Date

Intermittent Days Worked Probation Period

Field No. of Alpha/
No. Positions Numeric

00056 9 A/N
00067 7 N
00066 7 N
00044 1 N
00005 7 N
00072 6 N
00068 8 N
00049 6 N
00048 7 N
00014 3 N
00017 4 N
00023 3 N

Data

Element(s) Used In Audit

030.2
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Code Message
051 Data Element Cant Be Changed On Mstr File Chg Doc (cont’d)
Description
Field No. of Alpha/
Data Element Name No. Positions Numeric
Intermittent Days Worked This Appointment 00015 4 N
Intermittent Days Worked While On Rolls 00021 4 N
Intermittent Elapsed Calendar Days Career 00020 4 N
Tenure
Intermittent Elapsed Calendar Days 00022 4 N
Probationary
Intermittent Elapsed Calendar Days 00018 6 N
Service Computation Date
Intermittent Elapsed Calendar Days 00019 4 N
Within-Grade Increase
Intermittent Hours Worked Leave, 00061 4 N
Retirement, and Reduction In Force
Intermittent Paid Days Toward Career Tenure 00016 3 N
Old Age Survivors and Disability Insurance 00012 6 N
Deductions Year-To-Date
Old Age Survivors and Disability Insurance 00013 7 N
Wages Year-To-Date
Overpayment Carryover Year-To-Date 00070 8 N
Data Element(s) Used In Audit

Issued 2/29/00
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Code Message
051 Data Element Cant Be Changed On Mstr File Chg Doc (cont’d)
Description

Data Element Name

Payroll Adjustment Pay Period Elapsed Counter
Performance Evaluation Pay Period
Performance Evaluation Rating Code
Performance Evaluation Year

Performance Penalty Status

Premium Pay Year-To-Date

Retirement Earnings Year-To-Date

Separation Final T&A Received

Thrift Savings Plan Deduction Year-To-Date
Deferred

Thrift Savings Plan Deduction Year-To-Date
Deferred Catchup

Thrift Savings Plan Deduction Year-To-Date
Deferred Plan Specific

Thrift Savings Plan Earnings Year-To-Date

Within-Grade Increase Due Code

Field No. of
No. Positions
00059 3
00046 2
00045 2
00047 2
00058 1
00069 8
00062 7
00024 1
00063 7
00075 8
00076 10
00064 7
00041 1

Alpha/
Numeric

N
N
N
N
A
N
N
A

N

Data Element(s) Used In Audit

030.4

Issued 10/20/04
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Title |
Chapter 10
Section 2

Code Message
052 Data Element Does Not Equal Database
Description

The data element being changed duoatsexist on the employee’s database record.
Listed below is a list of the data elements and the program where they are located
the Information/Research Inquiry System (IRIS).

Field
Data Element Name No.
Appointment Nature of Action, 00056

First and Second Authority

City Tax Year-To-Date 00067
County Tax Deductions Year-To-Date 00066
Critical Element Indicator 00044
Cumulative Retirement Deductions 00005
Date Appointment Effective 00072
Earnings Limitation Year-To-Date 00068

Hospital Insurance Tax Deduction Year-To-Date 00049
Hospital Insurance Tax Wages Year-To-Date 00048

Intermittent Days Worked Last 00014
Within-Grade Increase

Intermittent Days Worked Calendar Year 00017
Service Computation Date

IRIS
Program

123

106
107
303
117
102
103
103
103
129

129

Data Element(s) Used In Audit

Issued 2/29/00
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Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Code Message
052 Data Element Does Not Equal Database (cont'd)
Description

Data Element Name

Intermittent Days Worked Probation Period
Intermittent Days Worked This Appointment
Intermittent Days Worked While On Rolls

Intermittent Elapsed Calendar Days Career
Tenure

Intermittent Elapsed Calendar Days
Probationary

Intermittent Elapsed Calendar Days
Service Computation Date

Intermittent Elapsed Calendar Days
Within-Grade Increase

Intermittent Hours Worked Leave,
Retirement, and Reduction In Force

Intermittent Paid Days Toward Career Tenure

Old Age Survivors and Disability Insurance
Deductions Year-To-Date

Old Age Survivors and Disability Insurance
Wages Year-To-Date

Field
No.

00023
00015
00021

00020

00022

00018

00019

00061

00016
00012

00013

IRIS
Program

129
129
129
129

129

129

129

129

129
103

103

Data Element(s) Used In Audit

030.6

Issued 2/29/00
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Document Type 030 - Master File Change Document

Code Message
052 Data Element Does Not Equal Database (cont'd)
Description
Field IRIS
Data Element Name No. Program
Overpayment Carryover Year-To-Date 00070 103
Payroll Adjustment Pay Period Elapsed Counter 00059 123
Performance Evaluation Pay Period 00046 123
Performance Evaluation Rating Code 00045 123
Performance Evaluation Year 00047 123
Performance Penalty Status 00058 123
Premium Pay Year-To-Date 00069 103
Retirement Earnings Year-To-Date 00062 117
Separation Final T&A Received 00024 132
Thrift Savings Plan Deduction Year-To-Date 00063 118
Deferred
Thrift Savings Plan Deduction Year-To-Date 00075 118
Deferred Catchup
Thrift Savings Plan Deduction Year-To-Date 00076 118
Deferred Plan Specific
Thrift Savings Plan Earnings Year-To-Date 00064 118
Within-Grade Increase Due Code 00041 123
Data Element(s) Used In Audit

Issued 10/20/04 030.7
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Document Type 030 - Master File Change Document

Code Message
053 Effective Pay Period Indicates Future Pay Period
Description

The pay period entered in tB#f Pay Periodfield indicates a future document. The

Eff Pay Period field must be thecurrent processing pay periodor prior pay
period.

Data Element(s) Used In Audit

030.8 Issued 2/29/00
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Code Message
061 Field Contains Invalid Data
Description

Either theField Number field or the data entered to be updated is incorrect. Verify
theField Number field and thedata that was entered.

Field
Data Element Name No.

00056 Nature of Action Code (NOAC)
and First and Second Authority

codes, if applicable. This field is only
used to correct the current appointing
authority if it was entered on the
original personnel action. For those
appointments without authority
code(s), enter the NOAC only.

Value

Appointment Nature of Action
Code/First And Second
Authority

00067 Amount of year-to-date city tax
deductions for the current taxing
authority in dollars and cents.

City Tax Year-To-Date

00066 Amount of year-to-date county tax
deductions for the current taxing
authority in dollars and cents.

County Tax Deductions
Year-To-Date

Data Element(s) Used In Audit

030.9

Issued 2/29/00
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Document Type 030 - Master File Change Document

Code

Message

061

Field Contains Invalid Data (cont'd)

Description

Field

Data Element Name No. Value

Critical Element Indicator 00044 Indicates the performance appraisal i

used to control the granting of a

within-grade increase (WGI).Valid

values are:

1 (eligible for WGI)

2 (composite rating less than 3.0)

3 (critical element less than 3.0)

4 (composite rating and critical
element less than 3.0).

Cumulative Retirement 00005 Amount of the retirement
Deductions deductions an employee had prior to

being payrolled by the USDA
Payroll/Personnel System in dollars
and cents.

Date Appointment Effective 00072 Date of the employee’s initial

appointment or date a Department
converted to the USDA Payroll
Personnel System.Date must be
entered in year, month, and day
(YYMMDD) sequence.

Earnings Limitation
Year-To-Date 00068 Amount of compensation a

non-executive level or SES employee
has received to date up to the FEPCA
imposed limit in dollars and cents.

Data Element(s) Used In Audit

\°ZJ

030.10

Issued 2/29/00
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Code Message
061 Field Contains Invalid Data (cont'd)
Description

Data Element Name

Hospital Insurance Tax
Deduction Year-To-Date

Hospital Insurance Tax Wages
Year-To-Date

Intermittent Days Worked Last
Within-Grade Increase

Intermittent Days Worked
Calendar Year Service
Computation Date

Intermittent Days Worked
Probation Period

Intermittent Days Worked This
Appointment

Intermittent Days Worked
While On Rolls

Field

No. Value

00049 Amount of year-to-date medicare
deductions in dollars and cents.

00048 Amount of year-to-date medicare
wages in dollars and cen ts.

00014 Number of days worked by
intermittent employee since his/her
last within-grade increase (WGI).

00017 Number of days worked by the
employee while serving an
intermittent work schedule during the
calendar year appointment.

00023 Number of days that the employee
worked while serving an intermittent
work schedule for an appointment that
is subject to a one-year probationary
or trial period.

00015 Number of intermittent days the
employee worked during the current
appointment.

00021 Number of days worked by the
intermittent employee while employed
by the department.

Data Element(s) Used In Audit

Issued 2/29/00
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Code Message
061 Field Contains Invalid Data (cont'd)
Description
Field

Data Element Name No. Value

Intermittent Elapsed Calendar 00020 Number of intermittent elapsed
Days Career Tenure calendar days towards conversion to

career tenure.

Intermittent Elapsed Calendar 00022 Number of calendar days that have
Days Probationary elapsed while serving an intermittent

work schedule for an appointment that
is subject to a one-year probationary
or trial period.

Intermittent Elapsed Calendar 00018 Number of intermittent elapsed
Days Service Computation calendar days the employee has
Date toward his/her service computation

date for leave, retirement, RIF, and
TSP.

Intermittent Elapsed Calendar 00019 Number of calendar days that have

Days Within-Grade Increase elapsed while serving in an
intermittent work schedule and in a
waiting period for a WGI.

Intermittent Hours Worked, 00061 Number of hours an intermittent
Leave, Retirement, and employee worked since receiving a
Reduction In Force WGI. NFC automatically adjusts the

SCD for leave, retirement, RIF, and
TSP at the end of the leave year for all
intermittent employees to reflect the
number of hours worked.

Data Element(s) Used In Audit

030.12 Issued 2/29/00
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Code Message
061 Field Contains Invalid Data (cont'd)
Description

Data Element Name

Intermittent Paid Days Toward
Career Tenure

Old Age Survivors and Disability
Insurance Deductions
Year-To-Date

Old Age Survivors and Disability
Insurance Wages Year-To-Date

Overpayment Carryover
Year-To-Date

Payroll Adjustment Pay Period
Elapsed Counter

Performance Evaluation Pay
Period

Field
No. Value

00016 Number of paid intermittent days of
creditable service the employee has
toward career tenure.

00012 Amount of year-to-date social
security deduction in dollars and
cents.

00013 Amount of year-to-date social
security wages in dollars and cents.

00070 Amount an employee earned that
is not payable in the current calendar
year because it exceeds the annual
earnings limitation imposed by
FEPCA in dollars and cents.

00059 Number of pay periods that have
elapsed since the first pay period the
employee was paid. For use by the
Department of Commerce, Bureau of
the Census (decennial employees)
only.

00046 Pay period for which the employee’s
performance evaluation is prepared.

Data Element(s) Used In Audit

Issued 2/29/00
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Code Message
061 Field Contains Invalid Data (cont'd)
Description

Data Element Name
Performance Evaluation Rating
Code

Performance Evaluation Year

Performance Penalty Status

Premium Pay Year-To-Date

Retirement Earnings
Year-To-Date

Separation Final T&A Received

Thrift Savings Plan Deduction
Year-To-Date Deferred

Field

No. Value

00045 Employee’s performance evaluation
rating received for the current rating
period.

00047 Year for which the employee’s
performance evaluation is prepared.

00058 \Valid valuesrggess) orN (no). For
use by the Department of Commerce,
Bureau of Census (decennial)
employees only.

00069 Amount of premium pay the employe
has received year-to-date in dollars
and cents.

00062 Amount of year-to-date retirement
earnings in dollars and cents.

00024 Valid valuesMlges) orN (no).
Indicates that a final T&A has been
received for an employee and the
employee is in separated status.

00063 Amount of year-to-date deferred
Thrift Savings Plan deductions in
dollars and cents.

112

Data Element(s) Used In Audit

030.14
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Code Message
061 Field Contains Invalid Data (cont'd)
Description

Data Element Name

Thrift Savings Plan Deduction
Year-To-Date Deferred Catchup

Thrift Savings Plan Deduction
Year-To-Date Deferred Plan
Specific

Thrift Savings Plan Earnings
Year-To-Date

Within-Grade Increase Due
Code

Field
No. Value

00075 Amount of year-to-date deferred
Thrift Savings Plan deductions for
Plan Code 06, Federal TSP Catchup,
in dollars and cents.

00076 Amount of year-to-date deferred
Thrift Savings Plan deductions for any

Federal or non-Federal TSP plan. First
and second positions of the field must
contain the TSP plan code and
positions 3 through 10 must contain
the year-to-date deferred deductions in
dollars and cents.

00064 Amount of year-to-date Thrift
Savings Plan wages in dollars and
cents.

00041 \Valid values@(ro) andl (yes).
Indicates if a within-grade increase
(WGI) is due.

Data Element(s) Used In Audit

Issued 10/20/04
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Document Type 030 - Master File Change Document

Code Message
062 Must Be A Census Decennial Employee
Description

When thePerformance Penalty Statudield is completed, the agenayust be

63 (Bureau of Census); employee’s pay phamst be AD (administratively
determined); and the gradeust be60, 70, or 80.

Data Element(s) Used In Audit

030.16 Issued 2/29/00
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Code Message
063 New Data Must Be Numeric
Description

The data entered in tidew Datafield contains other than numeric data. N&wv
Data field must benumeric for thedata elementthat is being updated.

Data Element(s) Used In Audit

Issued 2/29/00
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Code Message
066 Appnt NOA/LST Auth/2ND Auth Invalid
Description

The data entered in tihgpt NOA/LST Auth/2ND Auth field is invalid. This field
consist of the appointment nature of action code (NOAC) and associated authoritig
and must be recorded in the following format:

e Positionsl thru 3 = Appointment NOAC

e Positions4 thru 6 = Appointment Authority (First) Code

e Positions7 thru9 = Appointment Authority (Second) Code, if applicable
Example: 101ACMZLM

Data Element(s) Used In Audit

S

030.18
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Code Message
067 County Tax YTD Invalid
Description

The data entered in ti@&ounty Tax YTD field must benumeric. The amount
must be enteredh dollars andcents

Data Element(s) Used In Audit

Issued 2/29/00
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Code Message
068 City Tax YTD Invalid
Description

The data entered in ti@ty Tax YTD field must benumeric. The amounmmust be
enteredn dollars andcents

Data Element(s) Used In Audit

030.20
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Code Message
069 County Tax Does Not Exist On Database
Description

The document being processea@dkling or changing county tax deductions;
however, the employee’s databasenty tax record (IRIS Program 107) indicates
that the employee isot currently having county tax withheld.

Data Element(s) Used In Audit

Issued 2/29/00
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Code Message
070 City Tax Does Not Exist On Database
Description

The document being processeadkling or changing city tax deductions; however,
the employee’s databasity tax record (IRIS Program 106) indicates that the
employee isiot currently having city tax withheld.

Data Element(s) Used In Audit

030.22 Issued 2/29/00
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Title |

Chapter 10
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Code Message
073 Date Appnt Eff Must Be Numeric YYMMDD Sequence
Description

The Date Appnt Effective field must benumeric and inyear, month, andday
YYMMDD sequence.

Data Element(s) Used In Audit

Issued 2/29/00
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Code Message

051 Date Of Separation Invalid

052 Type Pymt Must Be 0 Or 1

055 Flat Tax Rate Code Must Be 0 Or 1

056 Minus S/L Code Must Be 0 Or 1

058 Pay COLA MustBe 0, 1, 2, Or 3

059 Pay COLA Code Incompatible With Allow COLA Code
060 Pay AUO Must Be 0 Or 1

061 WB Shift Rate Hours Incompatible With Pay Plan
063 A/L Within Ceiling Date Invalid

064 Hours Applicable To Last Day Of LSP Invalid

065 Acctg Data Use Cd Incompat W/Tot Lines Acctg Data
070 Acctg Data Incompat W/Acctg Data Usage Code

071 Accounting Data Invalid

072 Accounting Data Hours Charged Invalid

073 Acctg Data Hours Charged Don’'t Equal WB Hours
075 Employee Not Separated

078 Accounting Data Usage Code Must Be 0 Or 1

079 Tot Lines Acctg Data Incompat W/Acctg Data Use Cd
081 Total Lines Of Accounting Data Invalid

082 Total Hrs To Be Paid Not Equal To Acctg Hrs Charged
089 Interim Payment - Not On Furlough

090 Interim Payment - Not Intermittent

091 Employee’s Annual Leave Balance Is Zero

092 Total Hours To Be Paid Invalid

093 No Database Accounting Found For Employee

094 Sick Leave Incompatible With Minus Sick Leave Code
097 Agency Code Not Equal To Org Structure Agency
098 Annual Leave Dates Incompatible

099 Leave Record Not Found

100 A/L Above Ceiling Date Must Be Blank

101 A/L Above Ceiling Date Invalid

102 A/L Restored Date Must Be Blank

103 A/L Restored Date Invalid

108 Leave Dates Not Later Than Separation Date

109 Leave Dates Projected Incorrectly

110 Accounting Invalid - Agency

111 Accounting Invalid - Length

Issued 10/26/01
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Document Type 054 - Lump Sum Leave Payments

Code Message

112 Accounting Invalid - Accounting Station

113 Accounting Invalid - Sub Center

114 Accounting Invalid - Fiscal Year

115 Accounting Invalid - Appropriation

118 Hrs On LSP Don't Agree With Hours On Database
119 LSP May Not Be Appropriate For NOAC 352

054.2
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Document Type 054 - Lump Sum Leave Payments

Code Message
051 Date Of Separation Invalid
Description

The Date Of Separationfield must be recorded in the following format:
e The month must be a number between 01-12 (inclusive).

o If the month is 04, 06, 09, or 11, the day must be a number between 01-30
(inclusive).

e If the monthis 01, 03, 05, 07, 08, 10, or 12, the day must be a number between 0]
(inclusive).

e If the month is 02, the day must be a number between 01-29 (inclusivq).
r=Note: Whenthe day is equal to 29, indicating a leap year, the year must be evenly
divisible by 4=y

— N

Data Element(s) Used In Audit

019- Date Of Separation

Issued 2/29/00 054.3
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Document Type 054 - Lump Sum Leave Payments

Code Message
052 Type Pymt Must Be 0 Or 1
Description

The Type Pymt field must be one of the following codes:
e O (interim)

e 1 (final)

Data Element(s) Used In Audit

020- Type Payment

054.4 Issued 2/29/00
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Title |
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Code

Message

055

Flat Tax Rate Code Must Be 0 Or 1

Description

TheFlat Tax Rate field must be one of the following codes:

¢ 0O (deduct Federal tax according to the Federal tax withholding in the
Payroll/Personnel database)

e 1 (deduct Federal tax at a 25 percent rate)

Data Element(s) Used In Audit

022- Flat Tax Rate Code

Updated 7/25/03
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Code Message
056 Minus S/L Code Must Be 0 Or 1
Description

TheMinus S/L field must be one of the following codes:
e 0 (not applicable)

e 1 (forgive minus sick leave)

Data Element(s) Used In Audit

023- Minus Sick Leave Code

054.6 Issued 2/29/00
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Title |
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Code Message
058 Pay COLA MustBe 0, 1, 2, Or 3
Description

ThePay COLA field must be one of the following codes:

e 0 (none - not entitled to COLA or post differential)
e 1(COLA)

e 2 (post differential)

¢ 3 (COLA and post differential)

Data Element(s) Used In Audit

024- Pay COLA Code

Issued 10/26/01
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Document Type 054 - Lump Sum Leave Payments

Code Message
059 Pay COLA Code Incompatible With Allow COLA Code
Description

ThePay COLA field is1 (COLA), 2 (post differential), o8 (COLA and post
differential); however, the employee’s databakbewances/COLA/post diff record
(IRIS Program 109) indicates the employeaas entitled to COLA and/orpost
differential .

When thePay COLA field is 1, theallowance COLA codeon the employee’s
databaseallowances/COLA/post diffrecord (IRIS Program 109ust beY (yes)
and theforeign post pay diff codeon the employee’s database
allowance/COLA/post diff record (IRIS Program 109ust be N (no) indicating
that the employeis only entitled to COLA.

When thePay COLA field is 2, theforeign post pay diff codeon the employee’s
databasallowances/COLA/post diffrecord (IRIS Program 109ust beY (yes)
and theallowance COLA codeon the employee’s databaséwance/COLA/post
diff record (IRIS Program 109hust beN (no) indicating that the employesonly
entitled to post differential.

When thePay COLA field is 3, theallowance COLA codeand theforeign post
pay diff codeon the employee’s databaakowances/COLA/post diffrecord (IRIS
Program 109)nust beY (yes) indicating that the employeeentitled to COLA
andpost differential.

When thePay COLA field isO (none - not entitled to COLA or post differential),
theallowance COLA codeand theforeign post pay diff codeon the employee’s
databasallowances/COLA/post diffrecord (IRIS Program 109ust beN (no)
indicating that the employes not entitled to COLA or post differential.

Data Element(s) Used In Audit

024- Pay COLA Code

054.8 Issued 10/26/01
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Code Message
060 Pay AUO MustBe 0 Or 1
Description

ThePay AUO (administratively uncontrollable overtime) fiahaust be one of the
following codes:

e 0 (do not pay AUO)
e 1 (pay AUO)

Data Element(s) Used In Audit

025 - Pay AUO Code

Issued 2/29/00
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Document Type 054 - Lump Sum Leave Payments

Code Message
061 WB Shift Rate Hours Incompatible With Pay Plan
Description

When thepay planrecorded on the employee’s databsedary record (IRIS
Program 101) isot one of theFederal Wage System pay plangr if the employee
is in grade retention and tipay plan on the employee’s databassve graderecord
(IRIS Program 128) iaot one of theFederal Wage System pay plangheWage
Emp Shift Rate Hoursfield(s) must bélank.

When thepay plan recorded on the employee’s databsedary record (IRIS
Program 101) indicateskederal Wage Systenpay plan or if the employee is in
grade retention and thpay plan on the employee’s databass/e graderecord
(IRIS Program 128) indicatesFaederal Wage System pay plantheWage Emp
Shift Rate Hoursfield(s) must becompleted

Data Element(s) Used In Audit

026- Wage Board Shift Rate Hours
049- Database Pay Plan Salary
068- Database Pay Plan Save Grade

054.10 Issued 2/29/00
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Code Message
063 A/L Within Ceiling Date Invalid
Description

The A/L Within Ceiling field must be recorded in the following format:
e The month must be a number between 01-12 (inclusive).

o If the month is 04, 06, 09, or 11, the day must be a number between 01-30
(inclusive).

e If the monthis 01, 03, 05, 07, 08, 10, or 12, the day must be a number between 0]
(inclusive).

31

o If the month is 02, the day must be a number between 01-29 (inclugsithdte:
Whenthe day is equal to 29, indicating a leap year, the year must be evenly divisilple
by 4=1

Data Element(s) Used In Audit

104- Annual Leave Within Ceiling Date

Issued 2/29/00 054.11



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
064 Hours Applicable To Last Day Of LSP Invalid
Description

This field indicates théours applicable to the last day of the lump sum
payment

TheHours Applicable To Last Day Of LSPfield represents whole and quarter
hours. Thdast two positionsof the field denotes thguarter hours. Valid values
for the quarter hours are:

e No quarter hours €0

e 1/4hour =25

e 1/2 hour =50

e 3/4 hour =75

Data Element(s) Used In Audit

036- Hours Applicable To Last Day Of Lump Sum Payment

054.12

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |

Chapter 10
Section 2

Code Message
065 Acctg Data Use Cd Incompat W/Tot Lines Acctg Data
Description

When theAccounting Data Usage Codédeld is 0 (accounting data must be entered
on the document), thotal Lines of Accounting Datafield must reflect the
number of accounting lines on the documenmust be betwee®1 and10.

Data Element(s) Used In Audit

037- Total Lines Of Accounting Data

Issued 2/29/00

054.13



Title | Payroll/Personnel Manual
Chapter 10 Correction Process Procedures
Section 2 Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
070 Acctg Data Incompat W/Acctg Data Usage Code
Description

If the Accounting Data Usage Coddeld is O (accounting data must be entered on
the document), at leasheline of accounting dataust be entered in the
Accounting Datafield(s).

If the Accounting Data Usage Coddeld is 1 (use accounting data stored in the
Payroll/Personnel database), thecounting Datafield(s) must beblank..

Data Element(s) Used In Audit

067- Accounting Data Usage Code

054.14 Issued 2/29/00



Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
071 Accounting Data Invalid
Description

Theaccounting dataentered in thé\ccounting Data field(s) wasnot located in the
Management Account Structure Codes System (MASCJPlease verify that the
accounting datais valid for the agency.

For detailed information about MASC, sééle VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

045- Accounting Data
048- Database Accounting Station

Issued 2/29/00

054.15



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
072 Accounting Data Hours Charged Invalid
Description

field.

When data is present in tAecounting Data field(s), theHrs field(s) must be
completed numeric, andequal the number of hours in thi®tal Hours To Be Paid

TheHrs field(s) represents whole and quarter hours. l&ketwo positionsof the
field denotes thguarter hours. Valid values for the quarter hours are:

e No quarter hours €0
e 1/4hour =25
e 1/2 hour =50
e 3/4hour =75

Data Element(s) Used In Audit

046 - Accounting Data Hours Charged

054.16

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |

Chapter 10
Section 2

Code Message
073 Acctg Data Hours Charged Dont Equal WB Hours
Description

The total number of hours in tlirs field(s) must equalthe total number of hours
in theWage Emp Shift Rate Hoursfield(s).

Data Element(s) Used In Audit

046- Accounting Data Hours Charged
072- Total Hours Charged
073- Total Wage Shift Hours

Issued 2/29/00

054.17



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
075 Employee Not Separated
Description

(final).

When a final lump sum payment is processedséparation accession typen the
employee’s databasalary record (IRIS Program 10hyust bel (regular
separation) oR (deceased).

The employeenust be coded separated or deceased wheTyhe Pymt field is 1

A final lump sum payment is being processed; however, the employet is
separated or deceased.

Data Element(s) Used In Audit

069 - Database Separation Accession Type

054.18

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
078 Accounting Data Usage Code Must Be 0 Or 1
Description

¢ 0 (accounting data must be entered on the document)

e 1 (use accounting data stored in the Payroll/Personnel database)

The Accounting Data Usage Coddield must be one of the following codes:

Data Element(s) Used In Audit

067- Accounting Data Usage Code

Issued 2/29/00

054.19



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
079 Tot Lines Acctg Data Incompat W/Acctg Data Use Cd
Description

When theAccounting Data Usage Codédeld is 0 (accounting data must be entered
on the document), thotal Lines of Accounting Datafield must be01 throughl0.

Data Element(s) Used In Audit

037- Total Lines Of Accounting Data
067- Accounting Data Usage Code

054.20

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
081 Total Lines Of Accounting Data Invalid
Description

The total amount of hours in tls field(s) doesiot equal the amount of hours in
the Total Hours To Be Paidfield.

Data Element(s) Used In Audit

037- Total Lines Of Accounting Data
074- Number Accounting Entries

Issued 2/29/00

054.21



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
082 Total Hrs To Be Paid Not Equal To Acctg Hrs Charged
Description

The total amount of hours in tAetal Hours To Be Paidfield doesnot equal the
amount of hours in thErs field(s).

Data Element(s) Used In Audit

051- Total Hours To Be Paid
072- Total Hours Charged

054.22

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
089 Interim Payment - Not On Furlough
Description

When theType Pymtfield is O (interim), thecurrent employment statuson the
employee’s databaskates& misc sal/pers dataecord (IRIS Program 102yust be
1 (military furlough) orO (active).

Data Element(s) Used In Audit

020- Type Payment
086- Database Current Employment Status

Issued 2/29/00

054.23



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
090 Interim Payment - Not Intermittent
Description

When theType Pymtfield is O (interim), thework schedule on the employee’s
databasealary record (IRIS Program 102)ust bel (intermittent).

Data Element(s) Used In Audit

020- Type Payment
087- Database Work Schedule

054.24

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
091 Employee’s Annual Leave Balance Is Zero
Description

Theannual current balancerecorded on the employee’s databaseérecord
(IRIS Program 136) indicates the employses no annualleave.

Data Element(s) Used In Audit

020- Type Payment
087- Database Work Schedule
088- Database Annual Leave Current Balance

Issued 2/29/00

054.25



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
092 Total Hours To Be Paid Invalid
Description

The Total Hours To Be Paidfield must benumeric andgreater than zera

Data Element(s) Used In Audit

051- Total Hours To Be Paid

054.26

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
093 No Database Accounting Found For Employee
Description

TheAccounting Data Usage Coddield is 1 (use accounting data stored in the
Payroll/Personnel database); however, the employeedascounting data stored in
his/her databassalary record (IRIS Program 103).

TheAccounting Data Usage Coddield must be changed tb and datanust be
entered in théccounting DataandHrs field(s).

Data Element(s) Used In Audit

067- Accounting Data Usage Code

Issued 2/29/00

054.27



Title | Payroll/Personnel Manual
Chapter 10 Correction Process Procedures
Section 2 Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
094 Sick Leave Incompatible With Minus Sick Leave Code
Description

When theMinus S/L field is O (not applicable), the employeannot have a

negative sick leave current balancen the employee’s databdsaverecord (IRIS
Program 136).

=Note This edit message may be released by typirig (release Message 094) in
theOverride field if the employee is indebted for sick leave thdknot be

forgiven. The negative sick leave balance will be forwarded to the Special Payroll
Processing System (SPPS) for collection.

Data Element(s) Used In Audit

023 - Minus Sick Leave Code
090 - Database Sick Leave Current Balance

054.28 Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |

Chapter 10
Section 2

Code Message
097 Agency Code Not Equal To Org Structure Agency
Description

Theagency coden the key data field isot equalto theorganizational structure
agency code.

Data Element(s) Used In Audit

002- Agency Code
018- Organizational Structure Agency Code

Issued 2/29/00

054.29



Title | Payroll/Personnel Manual
Chapter 10 Correction Process Procedures
Section 2 Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
098 Annual Leave Dates Incompatible
Description

When theA/L Within Ceiling field isblank or zeros theA/L Restored field and
the A/L Above Ceiling field must also beblank or zeros

r=Note: TheType Pymtfield must be coded (interim)=y

Data Element(s) Used In Audit

104- Annual Leave Within Ceiling Date
105- Annual Leave Above Ceiling Date
106- Annual Leave Restored Date

054.30 Issued 2/29/00



Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
099 Leave Record Not Found
Description

A databasdeaverecord (IRIS Programs 136) wast found for the employee.
Please contagour agency representativefor further instructions.

Data Element(s) Used In Audit

104 - Annual Leave Within Ceiling Date

Issued 2/29/00

054.31



Title | Payroll/Personnel Manual
Chapter 10 Correction Process Procedures
Section 2 Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
100 A/L Above Ceiling Date Must Be Blank
Description

If a date is entered in thAfL Above Ceiling field, theannual current balance
recorded on the employee’s databl@sererecord (IRIS Program 13@)ust be
greater than the employee’sinnual leave ceiling(usually 240 hours) and the
annual leave carryover If the annual leave current balancds less thanthe
annual leave ceilingand theannual leave carryover the A/L Above Ceiling field
must beblank.

Data Element(s) Used In Audit

088- Database Annual Leave Current Balance
105- Annual Leave Above Ceiling Date
108- Annual Leave Carryover

054.32 Issued 2/29/00



Payroll/Personnel Manual Title |

Correction Process Procedures Chapter 10

Personnel Edit Subsystem (PINE) Edit Messages Section 2

Document Type 054 - Lump Sum Leave Payments

Code Message
101 A/L Above Ceiling Date Invalid
Description

The A/L Above Ceiling field must be recorded in the following format:

e The month must be a number between 01-12 (inclusive).

o If the month is 04, 06, 09, or 11, the day must be a number between 01-30
(inclusive).

o If the monthis 01, 03, 05, 07, 08, 10, or 12, the day must be a number between 0]
(inclusive).

o If the month is 02, the day must be a number between 01-29 (inclugsithdte:

by 4=1

Data Element(s) Used In Audit

105- Annual Leave Above Ceiling Date

Issued 2/29/00 054.33

31

Whenthe day is equal to 29, indicating a leap year, the year must be evenly divisilple



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
102 A/L Restored Date Must Be Blank
Description

When a date in entered in tAd_ Restored field, theremust be arestored annual
leave balanceon the employee’s databdsaverecord (IRIS Program 136).

r=Note: When there is gestored annual leave balancen the employee’s database
leaverecord (IRIS Program 136), tWdL Restored field must becompleted<y

Data Element(s) Used In Audit

106- Annual Leave Restored Date

054.34

Issued 2/29/00




Payroll/Personnel Manual Title |
Correction Process Procedures Chapter 10
Personnel Edit Subsystem (PINE) Edit Messages Section 2

Document Type 054 - Lump Sum Leave Payments

Code Message
103 A/L Restored Date Invalid
Description

The A/L Restored field must be recorded in the following format:
e The month must be a number between 01-12 (inclusive).

o If the month is 04, 06, 09, or 11, the day must be a number between 01-30
(inclusive).

e If the monthis 01, 03, 05, 07, 08, 10, or 12, the day must be a number between 0]
(inclusive).

31

o If the month is 02, the day must be a number between 01-29 (inclugsithdte:
Whenthe day is equal to 29, indicating a leap year, the year must be evenly divisilple
by 4=1

Data Element(s) Used In Audit

106- Annual Leave Restored Date

Issued 2/29/00 054.35



Title | Payroll/Personnel Manual
Chapter 10 Correction Process Procedures
Section 2 Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
108 Leave Dates Not Later Than Separation Date
Description

When theType Pymtfield is 1 (final), theA/L Within Ceiling field must belater
than the Date of Separationfield. If data was entered in t#¢L Restored field or
the A/L Above Ceiling field, the same rule applies.

Data Element(s) Used In Audit

019- Date Of Separation

104- Annual Leave Within Ceiling Date
105- Annual Leave Above Ceiling Date
106- Annual Leave Restored Date

054.36 Issued 2/29/00



Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
109 Leave Dates Projected Incorrectly
Description

When projecting dates in tlizgates Lump Sum Payments Carries Through
field(s), project thed/L Restored field first, the A/L Above Ceiling field second
and theA/L Within Ceiling field third .

r=Note: If the A/L Above Ceiling field is completed, imust always bdater than
the A/L Restored field. TheA/L Within Ceiling field must always bdater than
the A/L Above Ceiling field.=1

Data Element(s) Used In Audit

019- Date Of Separation

104- Annual Leave Within Ceiling Date
105- Annual Leave Above Ceiling Date
106- Annual Leave Restored Date

Issued 2/29/00

054.37



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
110 Accounting Invalid - Agency
Description

The accounting dataentered in théccounting Datafield(s) for the agency was
not located in theMlanagement Account Structure Codes System (MASC)

For detailed information about MASC, séée VI, Chapter 8, Section 2,
Management Account Structure Codes System.

Data Element(s) Used In Audit

045 - Accounting Data
048 - Database Accounting Station

054.38

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
111 Accounting Invalid - Length
Description

Thelength of the accounting dateentered in thé\ccounting Datafield(s) does

not agree with the accounting data in Management Account Structure Codes
System (MASC)

For detailed information about MASC, séiéle VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

045- Accounting Data
048- Database Accounting Station

Issued 2/29/00

054.39



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
112 Accounting Invalid - Accounting Station
Description

The accounting stationused to validate thaccounting dataentered in the

Accounting Datafield(s) wasnot located in thevlanagement Account Structure
Codes System (MASCQC)

For detailed information about MASC, sééle VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

045- Accounting Data
048- Database Accounting Station

054.40

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
113 Accounting Invalid - Sub Center
Description

Thesub center codedoesnot match the sub center file in tManagement
Account Structure Codes System (MASCQC)

For detailed information about MASC, séiéle VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

045- Accounting Data
048- Database Accounting Station

Issued 2/29/00

054.41



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
114 Accounting Invalid - Fiscal Year
Description

Thefiscal year codefor the accounting data entered in &exounting Data
field(s) doesnot match thecurrent or prior fiscal year codesas recorded in the
Management Account Structure Codes System (MASC)

For detailed information about MASC, séiéle VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

045- Accounting Data
048- Database Accounting Station

054.42

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
115 Accounting Invalid - Appropriation
Description

The appropriation entered in théccounting Datafield(s) wasnot located in the
Management Account Structure Codes System (MASC)

For detailed information about MASC, sééle VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

045- Accounting Data
048- Database Accounting Station

Issued 2/29/00

054.43



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Code Message
118 Hours On LSP Don't Agree With Hours On Database
Description

The amount of hours in thi®tal Hours To Be Paidfield doesnot agree with the

annual leave current balanceon the employee’s databdsaverecord (IRIS
Program 136).

Data Element(s) Used In Audit

051- Total Hours To Be Paid
088- Database Annual Leave Current Balance

054.44

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 054 - Lump Sum Leave Payments

Title |
Chapter 10
Section 2

Code Message
119 LSP May Not Be Appropriate For NOAC 352
Description

A final lump sum paymentis normally processed when an emplogeparates
from Federal service. Under certain conditions a lump sum payment can be made
when Nature of Action Code (NOAGB2 (Termination Appointment In), is

processed. If the lump sum payment is appropriate for NOAC 352Ct{imbease
Message 119) in th@verride field to release this action.

Data Element(s) Used In Audit

109- Database Nature Of Action 2nd Three Positions

Issued 2/29/00

054.45



Title | Payroll/Personnel Manual
Chapter 10 Correction Process Procedures
Section 2 Personnel Edit Subsystem (PINE) Edit Messages

054.46 Issued 2/29/00



Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 056 - Compensatory Time Payments

Title |
Chapter 10
Section 2

Code Message

051 Type Payment Must Be 0 (Interim) Or 1 (Final)

053 Accounting Data Invalid

055 Accounting Data Hours Invalid

056 Acctg Data Use Cd Incompat W/Tot Lines Acctg Data
057 Total Lines Of Accounting Data Invalid

070 Accounting Data Usage Code Must Be 0 Or 1

071 Tot Hrs To Be Paid Not Equal To Acctg Hrs Charged
072 Tot Lines Acctg Data Incompat W/Acctg Data Use Cd
073 Total Hours To Be Paid Invalid

077 Employee Separated-Cannot Process Interim Payment
078 No Database Accounting For Employee

087 Accounting Invalid - Agency

088 Accounting Invalid - Length

089 Accounting Invalid - Accounting Station

090 Accounting Invalid - Sub Center

091 Accounting Invalid - Fiscal Year

092 Accounting Invalid - Appropriation

094 Agency Code Not Equal To Org Structure Agency
096 Total Comp Hrs Do Not Agree With Hrs On Database

Issued 2/29/00

056.1




Title | Payroll/Personnel Manual
Chapter 10 Correction Process Procedures
Section 2 Personnel Edit Subsystem (PINE) Edit Messages

Document Type 056 - Compensatory Time Payments

Code Message
051 Type Payment Must Be 0O (Interim) Or 1 (Final)
Description

TheType Paymentfield must be one of the following codes:
e O (interim)

e 1 (final)

Data Element(s) Used In Audit

019- Type Payment

056.2 Issued 2/29/00



Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 056 - Compensatory Time Payments

Title |
Chapter 10
Section 2

Code Message
053 Accounting Data Invalid
Description

Theaccounting dataentered in thé\ccounting Data field(s) wasnot located in the

Management Account Structure Codes System (MASC)Please verify that the
accounting datais valid for the agency.

For detailed information about MASC, séiéle VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

021 - Accounting Data
031 - Database Accounting Station

Issued 2/29/00

056.3



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 056 - Compensatory Time Payments

Code Message
055 Accounting Data Hours Invalid
Description

When data is entered in tecounting Datafield(s), theHrs field(s) must be
completedandmust benumeric.

TheHrs field(s) represents whole and quarter hours. [@ketwo positionsof the
field denotes thguarter hours. Valid values for the quarter hours are:

e No quarter hours €0
e 1/4hour =25
e 1/2hour =50
e 3/4hour =75

Data Element(s) Used In Audit

022- Accounting Data Hours Charged

056.4

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 056 - Compensatory Time Payments

Title |

Chapter 10
Section 2

Code Message
056 Acctg Data Use Cd Incompat W/Tot Lines Acctg Data
Description

When theAccounting Data Usage Codédeld is 0 (accounting data must be entered
on the document), thotal Lines Of Accounting Datafield must be the actual
number of accounting data lines on the documennult be betwee®1 and10.

Data Element(s) Used In Audit

020- Total Lines Of Accounting Data

Issued 2/29/00

056.5



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 056 - Compensatory Time Payments

Code Message
057 Total Lines Of Accounting Data Invalid
Description

The number in th@otal Lines Of Accounting Datafield doesnot equal the
number ofaccounting data lines enteredn the document.

Data Element(s) Used In Audit

020- Total Lines Of Accounting Data
021- Accounting Data

056.6

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 056 - Compensatory Time Payments

Title |
Chapter 10
Section 2

Code Message
070 Accounting Data Usage Code Must Be 0 Or 1
Description

¢ 0 (accounting data must be entered on the document)

e 1 (use accounting data stored in the Payroll/Personnel database)

The Accounting Data Usage Coddield must be one of the following codes:

Data Element(s) Used In Audit

049- Accounting Data Usage Code

Issued 2/29/00

056.7



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 056 - Compensatory Time Payments

Code Message
071 Tot Hrs To Be Paid Not Equal To Acctg Hrs Charged
Description

The total amount of hours in tirs field(s) doeshot equal the amount of hours in
the Total Hours To Be Paidfield.

Data Element(s) Used In Audit

035- Total Hours To Be Paid
022- Accounting Data Hours Charged

056.8

Issued 2/29/00




Payroll/Personnel Manual Title |
Correction Process Procedures Chapter 10
Personnel Edit Subsystem (PINE) Edit Messages Section 2

Document Type 056 - Compensatory Time Payments

Code Message
072 Tot Lines Acctg Data Incompat W/Acctg Data Use Cd
Description

If the Accounting Data Usage Codéeld is O (accounting data must be entered on
the document), at leasheline of accounting dataust be entered in the
Accounting Datafield(s).

If the Accounting Data Usage Coddield is 1 (use accounting data stored in the
Payroll/Personnel database), thecounting Datafield(s) must beblank.

Data Element(s) Used In Audit

021- Accounting Data
049- Accounting Data Usage Code

Issued 2/29/00 056.9



Title |
Chapter 10
Section 2

Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 056 - Compensatory Time Payments

Code Message
073 Total Hours To Be Paid Invalid
Description

The Total Hours To Be Paidfield must benumeric andgreater than zera

Data Element(s) Used In Audit

035- Total Hours To Be Paid

056.10

Issued 2/29/00




Payroll/Personnel Manual Title |
Correction Process Procedures Chapter 10
Personnel Edit Subsystem (PINE) Edit Messages Section 2

Document Type 056 - Compensatory Time Payments

Code Message
077 Employee Separated-Cannot Process Interim Payment
Description

Theseparation-accession-typen the employee’s databasaary record (IRIS
Program 101) i4 (regular separation) @ (deceased). When tAgpe Payment
field is O (interim), the employeeannot beseparated

Data Element(s) Used In Audit

019 - Type Payment
063 - Database Separation Accession Type Of Salary
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Code Message
078 No Database Accounting For Employee
Description

TheAccounting Data Usage Codéeld is 1 (use accounting data stored in
the Payroll/Personnel database); however, the employaela@sounting data
stored in his/her databasalary YTD record (IRIS Program 103). Theccounting

Data Usage Coddield must be changed tband datanust be entered in the
Accounting DataandHrs field(s).

Data Element(s) Used In Audit

049 - Accounting Data Usage Code

056.12
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Code Message
087 Accounting Invalid - Agency
Description

The accounting dataentered in théccounting Datafield(s) for the agency was
not located in theMlanagement Account Structure Codes System (MASC)

For detailed information about MASC, séée VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

021- Accounting Data
031- Database Accounting Station
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Code Message
088 Accounting Invalid - Length
Description

Thelength of the accounting dataentered in théccounting Datafield(s) does

not agree with the accounting data in Management Account Structure Codes
System (MASC)

For detailed information about MASC, séiéle VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

021- Accounting Data
031- Database Accounting Station

056.14
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Code Message
089 Accounting Invalid - Accounting Station
Description

The accounting stationused to validate thaccounting dataentered in the

Accounting Datafield(s) wasnot located in thdManagement Account Structure
Codes System (MASCQC)

For detailed information about MASC, séile VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

021- Accounting Data
031- Database Accounting Station

Issued 2/29/00
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Code Message
090 Accounting Invalid - Sub Center
Description

The sub center codaloesnot match the sub center file in tanagement
Account Structure Codes System (MASCQC)

For detailed information about MASC, séiéle VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

021- Accounting Data
031- Database Accounting Station

056.16
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Code Message
091 Accounting Invalid - Fiscal Year
Description

Thefiscal year codefor the accounting data entered in &exounting Data
field(s) doesnot match thecurrent or prior fiscal year codes as recorded in the
Management Account Structure Code System (MASC)

For detailed information about MASC, séile VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

021- Accounting Data
031- Database Accounting Station
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Code Message
092 Accounting Invalid - Appropriation
Description

Theappropriation entered in théccounting Datafield(s) wasnot located in the
Management Account Structure Codes System (MASC)

For detailed information about MASC, séée VI, Chapter 8, Section 2,
Management Account Structure Codes System

Data Element(s) Used In Audit

021- Accounting Data
031- Database Accounting Station

056.18
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Code Message
094 Agency Code Not Equal To Org Structure Agency
Description

Theagency coden the key data isot equal to therganizational structure
agency coden record 01 of the document.

Data Element(s) Used In Audit

002- Agency Code
061- Organizational Structure Agency Code

Issued 2/29/00
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Code Message
096 Total Comp Hrs Do Not Agree With Hrs On Database
Description

The amount of hours in thiotal Hours To Be Paidfield doesnot agree with

thecomp-current-bal on the employee’s databasempensatory leave and rates
record (IRIS Program 139).

Data Element(s) Used In Audit

035 - Total Hours To Be Paid
062 - Compensatory Current Balance

056.20
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Code Message

050 Remarks Code X36 Required With PRD

051 Organizational Structure Code Not In TMGT
052 Position Occupied Not In TMGT

053 Special Employment Pgms Code Not In TMGT
054 Special Employment Pgms Code Must Be 59
055 Int Assigned Series Not In PMSO Master Record
056 Sex Code Not In TMGT

057 Birth Date Not Valid

058 Employee Is Under 16 Or Over 90 Years Of Age
059 Veterans Preference Code Not In TMGT

060 Prev Agency Code Not In TMGT

061 Agency Code Not In TMGT

062 Previous Agency Same As Current Agency
063 Previous Agency Not Valid On Accession

064 Agcy Code And 1st Org Structure Not Valid
065 6C Date Missing - Must Process 120 Doc To Update
066 Change In PMSO Key Requires Official Action
067 Data Not Valid For Saved Grade Correction
068 Pay Plan Not Valid With Appointing Authority
069 Last Date In Pay Status Must Be Completed
070 Sick Leave Expiration Date Not Valid

071 Last Date In Pay Status No Valid

072 Last Date In Pay Status Must Be Blank

073 Date Not Valid For Accession

074 FEGLI Remarks Code Must Be Present

075 NOA Requires Veterans Preference

076 Spvr/Mgrl Prob Period Starting Date Not Valid
077 Handicap Code Not In TMGT

078 FEGLI Coverage Not In TMGT

079 LI Coverage Amount Not Valid

080 Grade Retention PRD Incompatible With NOA
081 NOA Requires Grade Retention PRD

082 Grade Not Valid With NOA

083 Handicap Code Not Valid With Authority Code
084 Annual Leave Code Invalid

Issued 2/29/00
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Code Message

085 Occ Series Code Invalid With Appointing Auth

086 SCD-Leave Not Valid

087 Work Schedule Must Be F Or P

088 SCD-Leave And Annual Leave Code Not Valid

089 Additional Remarks Not Valid With Remarks Code 388
090 Grade And/Or Step Not Valid

091 SCD-Leave Not Valid With Birth Date

092 FEHB Coverage Not In TMGT

093 Retirement Coverage Not In TMGT

096 NOA Must Be Present With Official Action

097 Employee Name Not Valid

098 Please Submit AD-349 For Residence Address

099 Occupational Series Code Cannot Change With NOA
100 Career Tenure Date More Than 3 Yrs From Eff Date
101 Data Element Change Requires Official Action

102 Change In Retirement Coverage Code Not Valid

103 Adverse Remarks Code Required

104 Yr Degree/Cert Must Be At Least 17 Yrs From Birth
105 Retirement Coverage Not Valid With Pay Plan

106 Verify Residence Address ZIP Code

107 Verify Check Mail Address ZIP Code

108 Cannot Process Action - Employee Denied WGI

109 Effective Date Must Be First Day Of Pay Period

110 Tenure Group Invalid With Nature Of Action

112 Tenure Group Invalid With Pay Plan

113 NOA Not Valid With Work Schedule

114 Type Of Appointment And Work Schedule Not Valid
115 Database Appointing Authority Not Valid

116 Detail Position Cannot Equal Incumbent Position

117 Spvr/Mgrl Prob Period Starting Date Later Than Eff Dt
118 Change In Work Schedule Or Duty Hours Not Valid
119 SCD-RIF Must Be Completed

120 Pay Plan Must Be EX Or SR W/Spec Emp Pgms Cd
121 Special Employee Code Not Valid With Pay Plan

122 Spec Emp Pgms Cd Not Valid W/Dept Code/NOA/Auth
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Code Message

123 Locality Salary Table Not Found

124 Continuation Of Error Message 123

125 Salary Cannot Change With NOA 895

126 Pay Plan/Grade Not Compatible With Authority

127 Document Type Not Valid

129 Work Schedule Not Valid With Supervisory Diff Rate
130 SCD-Retirement Not Valid

131 SCD-Retirement Must Be Blank

132 Special Rate Not Valid With PRD E Or F

133 GM Pay Plan Not Valid With Grade Retention

134 Pay Plan Must Be GM With PRD

135 PRD U Or V Not Valid For Employee

136 Grade And Step Must Be Equal To Previous

137 Base Salary Must Be Greater Than 1st Step Of Grade
138 Master On Database - Check If Dual Appointment
139 Remarks Code 388 Or 389 Required With NOA
140 Pay Rate Determinant Code Requires Pay Table Code
141 Pay Table Code Not Valid W/Pay Rate Det Code
144 1st NOA Code Not In TMGT

145 2nd NOA Code Not In TMGT

146 NOA Must Be Present On Processing Action

147 Alpha 1A Auth Code Must Be Present

148 System Problem - Contact Your Agency Rep

149 Only One Alpha Authority Must Be Present

150 Alpha Authority Code Must Be Blank

151 2nd NOA Code Required For Cancel/Correct

152 NOA Not Valid For Accession

153 NOA Not Valid For Official Change

154 Previous NOA Must Be Blank For Accession

155 Prev Eff Date Must Be Blank For Accession

156 Previous NOA Must Be Present For Cancellation
157 Previous Eff Date Must Be Present For Cancellation
158 Employee Separated - Cannot Process Action

159 System Problem - Contact Your Agency Rep

160 System Problem - Contact Your Agency Rep

Issued 2/29/00
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Code Message

161 NTE Date Must Be Present With NOA

162 NTE Date Not Valid

163 NTE Date Earlier Than Effective Date

164 NTE Date Must Be Blank With NOA

165 NTE Date Not Valid With NOA Or Type Appt Code
166 NTE Date Must Exceed 1 Year

167 Work Schedule Not Valid For Retention Allowance
168 Promotion - Change In Pay Band Must Occur
169 NTE Date Not Required With NOA

170 Lose/Gain Department Not In TMGT

171 Total Time Off Record Not Located On Database
172 Unsatisfactory Rating For WGI

173 Lose/Gain Department Code Must Be Completed
175 Transfer NOA Not Valid For Employee

176 Losing/Gaining Dept Same As Dept/Agcy

177 PMSO Key Cannot Change With Correct To Sep
178 Special Employee Code Not Valid With NOA

179 NOA And Type Of Appointment Not Valid

180 Career Tenure Date Not Valid With NOA

181 NOA Not The Same As Last Action

182 Effective Date Must Be Present

183 Effective Date Not Valid

184 Step Must Change With Quality Increase

185 Effective Date Not The Same As Last Action

186 Effective Date Must Be Later Than Last Action
187 Continuation Of Error Message 186

188 Action Code Must Be 2 For Cancel Of Separation
189 Action Code Must Be 1 For Cancel Of Separation
190 Minimum Or Maximum Salary Not Valid

191 System Problem - Contact Your Agency Rep
192 Correction To Salary But Salary Not Changing
193 System Problem - Contact Your Agency Rep
194 AD-349 Agency Code Not In TMGT

195 AD-349 Effective Date Must Be Present

196 AD-349 Effective Date Not Valid

063.4
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Code Message
197 Employee Paid - Cannot Cancel Accession
198 System Problem - Contact Your Agency Rep
199 System Problem - Contact Your Agency Rep
200 System Problem - Contact Your Agency Rep
201 Action Code Must Be Present
202 Probationary Period Start Date Must Be Present
203 Occ Series Code Not Valid For Agency
204 Sup Cd Not Valid With Supervisory Differential
206 Race And National Origin Not In TMGT
207 Employee Name Must Be Present On Accession
208 Employee Already Separated
209 Employee Name Must Be Present For Name Change
210 Pay Plan And Supvry Differential Not Valid
211 Name Must Be Present For Name Correction
212 Remarks Code 247 Must Be Present
213 Correction NOA Required For Name Correction
214 Employee Name Last Not Valid
215 Employee Name First Not Valid
216 Employee Name Middle Not Valid
217 Tenure Group Not In TMGT
218 Tenure 2 - Career Tenure Date Cannot Be Present
219 Tenure O - Prob Period Start Date Cannot Be Present
220 Tenure O - Career Tenure Date Cannot Be Present
221 Tenure 0 - Type Of Appointment Must Be 04 Or 09
222 Tenure 1 - Type Of Appointment Must Be 01 Or 06
223 Tenure 1 - Prob Period Start Date Cannot Be Present
224 Tenure 1 - Career Tenure Date Cannot Be Present
225 Tenure 2 - Type Of Appt Must Be 01, 02, 06, Or 07
226 Step Must Be 00 With Pay Rate Determinant Code
227 Tenure 2 - Career Tenure Date Must Be Present
228 Saved Rate Expiration Date Cannot Be Present
229 NTE Date Required For Temporary Promotion
230 Tenure 3 - Type Of Appt Must Be 03, 08, Or 09
231 Salary Not Valid For Trustee/Asst Trustee
232 Career Tenure Not Required - Tenure 3, Type Appt 08
233 Probationary Period Starting Date Not Required
Issued 2/29/00 063.5
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Code Message

235 Salary Not Valid For Pay Plan E

236 Appointment Limitations Not Valid With Type Of Appt
237 Only One Appointment Limitations Can Be Present
238 Appointment Limitations Balance More Than Full
239 Appointment Limitations Must Be Present

240 Appointment Limitations - Full Must Be Present

242 Commencing Date Of Service Yr Later Than Eff Date
243 Commencing Date Of Service Year Not Valid

244 Commencing Date Of Service Year Must Be Present
246 Commencing Date Of Service Year Not Required
247 Appointment Limitations Balance Not Required

248 Appointment Limitations - Full Not Required

250 NOA And Auth Code Not Valid With Eff Date

251 Detail Or Temp Promotion Must Be Terminated

252 NTE Date Must Be Present And Be More Than 1 Yr
253 Appointment Limitations Hours Must Be Numeric
254 Retirement Coverage Not Valid For Agency

255 Pay Plan, Grade, Or Step Must Be Same As Database
256 AD Grade Or Step Not Valid

257 PMSO Key: Fields Cannot Be Present

258 Extension Of Temporary Promotion Not Valid

259 Change In PRD Required With NOA

263 Prev NOA Cannot Be Present

264 WGI Waiting Period Not Valid

265 Remarks Code Not In TMGT

266 Probationary Period Start Date Not Valid

267 Prob Period Start Date And Type Appt Not Valid

268 Probationary Period Start Date Later Than Eff Date
269 Career Tenure Date Not Valid

270 Career Tenure Date Later Than Eff Date

271 Can Only Advance One Step For WGI

272 SCD-Leave Must Be Present With Annual Leave
273 Annual Leave Code Not In TMGT

274 Annual Leave Code - 45 Day Not Valid For Dty Stn
275 Leave Earning Status During P/P Not In TMGT

276 Change In SSNO Already Processed

063.6 Issued 2/29/00
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277 NOA Not Valid For Separation

278 DOJ Ret-Cov-Code Incompatible With Spec-Empl-Cd
279 Date Last Entered Present Grade Must Be Present
280 Date Last Entered Present Grade Not Valid

281 Date Last Entered Present Grade Later Than Eff Date
282 Pay Table Code Invalid For Dty Stat/Loc Thl Cd

284 WGI Not Coded Due

285 Continuation Of Error Message 284

286 SCD Leave Later Than Effective Date

288 Salary Rate Code Must Be WC

290 Change In Agency Already Processed

291 Supvy Pct Not Valid

292 Organizational Structure Code Change Required

293 Time Off Award Record Not Found

295 Supervisory Code Not Valid With NOA

296 Name Correction Must Be Blank

297 Previous SSNO Must Be Blank

298 Duty Hours Per Pay Period Must Be Present

299 Duty Hours Per Pay Period Not Valid

300 Duty Hours Per Pay Period Not Required

301 Work Schedule Not Valid With NOA

304 Seasonal Or Status Quo Not In TMGT

305 Type Of Appointment Not In TMGT

306 Annuit Ind. Requires Date Ret Military

307 Pay Plan Not Valid With Supervisory Differential

308 Retention Percent Not Valid

309 Special Employee Code Not In TMGT

310 Data Not Valid For Special Employee Code 04

312 Special Employee Code 13 - Agency Code Must Be 03
313 Special Employee Code 31 - Agency Code Must Be 02
314 Special Employee Code 30 - Agency Code Not Valid
315 Pay Plan Not Valid With Special Employee Code 05
316 Special Employee Code Not Valid With Agency

317 Pay Plan Not Valid With Special Employee Code 07
318 Data Not Valid With Special Employee Code 05

319 Data Not Valid With Special Employee Code 45 or 46
320 Continuation Of Error Message 319

Issued 7/11/01
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321 Pay Plan Not Valid With Salary Share Code
322 COLA/Post Differential Code Not In TMGT

323 COLA/Post Diff Code Not Valid For Wage Employee
324 State/Country Not In TMGT

325 Control Of Coop Employee Not In TMGT

326 Salary Share Code Not In TMGT

327 Control Of Coop Employee Code Must Be 1, 2, Or 3
328 Coop/Annuitant Share Amt Must Be Present
329 Control Of Coop Employee Code Cannot Be 0
330 Coop Share Amt Must Be Present

331 Annuitant Share Amt Cannot Be Present

332 Control Of Coop Employee Code Must Be 0
333 Coop Share Amt Must Be Blank

334 Annuitant Share Amt Must Be Present

335 Coop Overtime/Holiday Rate Must Be Blank
336 Salary Share Data Cannot Be Present

337 Quarters Ded Amt Requires Qtrs Ded Code
338 Quarters Ded Code Not In TMGT

339 Quarters Ded Code Not Valid For Agency

340 Quarters Deduction Code MustBe 1, 2, 3, Or 4
341 Environmental Differential Cannot Be Generated
343 Trvl Allow/Enviro Diff Not Valid For Pay Plan
344 Travel Allowance Amount Not In TMGT

345 Pay Plan Not Valid With Relocation Bonus

346 FLSA Code Not Valid

347 Pay Plan Not Valid With Retention Percent

348 Recruitment Bonus Already On Database

349 Accounting Station Code Not In TMGT

350 POI Not In TMGT

351 POI Must Be Present

352 Pay Plan Not Valid With NOA

353 Occupational Series Not Valid With Pay Plan
354 Agency Use Data Not Valid For Agency

355 Auth Date Not Valid

362 Pay Plan Not Valid With Recruitment Bonus
364 AD-349 Agency Code Not In TMGT
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365 AD-349 Effective Date Not Valid

366 Check Mail Address Not Valid W/Designated Agent Cd
367 Designated Agent Code Not Valid

368 Citizenship Status Not In TMGT

369 Cancellation - Time Off Hours Already Used

370 Relocation Bonus Already On Database

371 Duty Hours Must Be Blank For Intermittent

374 Previous NOA Not Valid For Cancellation/Correction
375 Date Retired Military Must Be Present

376 Date Retired Military Service Not Valid

377 Uniform Service Component Must Be 4 Or 5

378 Educational Level Not In TMGT

379 Year Deg/Cert Received Must Be Present

380 Instructional Program Must be Present

381 Instructional Program Not In TMGT

382 Year Deg/Cert Received Must Be Blank

383 Instructional Program Must Be Blank

384 Current Residence Street Address Not Valid

385 Current Res Address State Code Not In TMGT

386 Current Residence Address Not Valid

387 Type Appt Not Valid With Retirement Coverage

388 Recruitment Bonus Exceeds Maximum Allowed

389 Current Residence Address ZIP Code Not In TMGT
390 Check Mail Street Address Not Valid

391 Check Mail Address State Code Not In TMGT

392 Check Mail Address Not Valid

393 WGI Grade And/Or Step Not Valid

394 Correction Results In Negative Balance

395 Check Mail Address ZIP Code Not In TMGT

396 Duty Station State Code Not In TMGT

397 Duty Station Not Valid

398 Total Time Off Award Exceeds 80 Hours

399 Relocation Bonus Exceeds Maximum Amount Allowed
400 Cancel Pay Change - Pay Data Not Present

401 SCD-Retirement Must Be 16 Yrs From Date Of Birth
402 SCD-WGI Must Be 16 Yrs From Date Of Birth
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403 SCD-RIF Must Be 16 Yrs From Date Of Birth

404 SCD-Retirement Later Than Eff Date

405 SCD-WGI Later Than Eff Date

406 SCD-RIF Later Than Effective Date

407 SCD-RIF Not Required With Type Appt 04 Or 09
408 SCD-RIF Not Valid

409 SCD-WGI Not Valid With Type Appt Or Pay Plan
410 Commencing Date Of Service Not Valid With Eff Dte
411 SCD-WGI Must Be Present

412 SCD-WGI Not Valid

413 SCD-Leave/Retirement Required

414 Dates Not Valid With NOA Code

416 S/L Expiration Dt Requires Last Dt In Pay Status
417 NOA Code And PRD Code Not Compatible

418 Salary Share And Annuitant Indicator Incompatible
419 FEHB Coverage Must Be Blank With NOA

420 FEHB Coverage Must Be Present With NOA

421 FEHB Remarks Code(s) Not Valid

422 FEHB Coverage 1 Requires Applicable Remark
423 Remarks Code Not Valid With NOA Code

424 Award Hrs Must Be Numeric And Greater Than Zero
425 Fraction Award Hours Must Be 00, 25, 50, Or 75
426 Base Salary Must Be Verified

427 Leave Earn Status During P/P Must Be Present
428 Grade Retention Not On Database

429 SCD-Leave Must Be Present

430 Pay Plan PA Or PE Not Valid

431 Salary Data Not Valid With Salary Rate Code WC
432 Pay Rate Determinant Code Not In TMGT

433 Expiration Date Not Valid

434 Expiration Date Not Valid With PRD

435 Expiration Date Earlier Than Effective Date

436 Salary Rate Code Not In TMGT

437 Occupational Series Code Must Be Present

438 Quality Step Increase Not Valid With Pay Plan
439 Leave Earn Status Must Be Present For Separation
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440 Number Of Grades Promoted Not Valid

441 NOA Specifies Change In Salary

442 Salary Rate Code Must Be PH For Wage Grade
443 Rating Must Be Superior Or Outstanding For Award
444 Employee Ineligible For Quality Step Increase
445 Correction To Cash Award - Amount Not Valid
446 Environmental Differential Not In TMGT

447 Supervisory Percent Not Valid With NOA

448 Varied Wage Board Shift Rate Not Valid

449 Pay Plan, Grade, And Step Not Valid

450 Step Not Valid When Grade Is Blank

451 Wage Board Step Not Valid

452 Supervisory Code And Grade Not Compatible

453 Zeros In Grade And Step Not Valid For Wage Grade
454 Occupational Series Code Not In TMGT

455 Functional Code Not In TMGT

456 Dty Station Change - Environmental Diff Required
457 WB Occupational Series Code Not In TMGT

458 Retention Percent Not Valid With NOA

459 Recruitment Bonus Not Valid With NOA

460 Relocation Bonus Not Valid With NOA

461 Award Hours Not Same As Verify Hours

463 Occ Series Must Be Valid For Wage Board

464 Grade And Step Not Same As Database

465 PRD Code And Pay Plan Incompatible

466 Work Schedule And Salary Rate Incompatible

467 Salary Share Cd Must Be Zero W/Salary Rate Code
468 Salary Not Valid For Merit Pay Employee

469 Wage Grade Salary Not In TMGT

470 Continuation Of Error Message 469

471 Base Salary Not Valid With Grade And Step

472 Continuation Of Error Message 471

474 Work Schedule Not In TMGT

475 Cancel/Correct - Recruit Bonus Not On Database
476 Cancel/Correct - Relocation Bonus Not On D/B
478 Retirement System Data Not Valid
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479 Duty Hours Per Pay Period Must Be 0100-7900
480 Verify Salary Data Not Valid

481 Required PRD Data Must Be Present

482 Maximum Hours Per Time Off Award Exceeded
483 Leave Earning Status During PP Must Be Blank
484 EC Pay Plan Not Valid For Accession

485 Occ Series And/Or Duty Station Not Valid

486 WGI Is Not Valid With Step

487 Accession NOA Required With PRD Code 5 Or 7
488 PRD Code Must Indicate Change With NOA

489 Date Of Time Off Award Already Exists

490 Step Must Be 00 With Grade Retention NOA

491 Salary Must Be Blank With Retention NOA

492 Salary Rate Must Be Blank With Retention NOA
493 PRD Code Must Be Alpha With Retention NOA
494 Grade Retention Exp Date Required With NOA
495 SCD-WGI Must Be Zeros With NOA

496 Date Last Entered Present Grade Required With NOA
497 Conversion NOA Cannot Be Processed

498 Base Salary Or PRD Code Not Valid

499 SCD-WGI Required With NOA

500 Error Message Code XXX Not Found In TMGT
502 Effective Date And Base Salary Not Valid

503 Adjustment Action Must Be Processed

505 NOA And Authority Code Not Compatible

506 Duty Station Required With NOA

508 PRD M - Salary Change Requires Adjusted Salary
507 Supervisory Code Must Be 1 Or 3

509 Annuitant Indicator Not In TMGT

511 Veterans Preference Must Be 6

512 Veterans Preference Not In TMGT

513 Veterans Pref And Veterans Status Not Compatible
514 Military Retired Pay Recipient/Waiver Incompatible
515 Agcy Code Must Be 34 Or 37 If Spec Emp Code 33
516 Frequency Paid Code Must Be 2 If Spec Emp Code 36
517 Agcy Code Must Be JA If Spec Emp Pgms Cd PZ
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518 No Change In Data Element With NOA

519 Amount Of Within-Grade Increase Not Valid

520 PRD Code Not Valid With Pay Table Code

521 NOA Requires FEGLI Coverage

522 NOA Requires SCD-Leave

523 Effective Date Not Found In TMGT

524 Work Schedule Not Valid With NOA

525 PRD M - Adjusted Salary Required

526 Pay Rate Determinant Code M Not Valid

527 System Problem - Contact Your Agency Rep

528 Remarks Code X42 Required

529 Quarters Deduct Code Must Be Present With NOA
531 Base (Scheduled) Salary Must Increase

532 FERS Retirement Code Required With NOA

533 Previous Effective Date Cannot Be Future Date

534 Agency And Pay Plan Not Compatible

536 Previous NOA Not Valid For Cancellation

537 TSP Eligibility Code Required

538 TSP Eligibility Code Not Valid

539 TSP Eligibility Code Not Valid W/ Ret Coverage Code
540 SCD-TSP Not Valid If Employee Not Enrolled

541 SCD-TSP Not Valid

542 Special Employ Prgms Code And Grade Not Compatible
543 Special Employee Code Not Valid W/Agency Or Grade
544 Tenure Group Not Valid With Authority

545 Data Not Valid For Employee Type

546 Termination Of Detail - Employee Not Detailed

547 Pay Plan Must Be ES With NOA

548 Tenure Group Must Be 0 With ES Pay Plan

549 SCD-TSP Not Valid With Retirement Coverage Code
550 Adjusted Salary Changing-Base Salary Must Be Present
578 Base Salary Not Valid For Medical Officer

580 Salary Information Not Valid

581 Cannot Change To Grade And Pay Retention NOA
582 Grade On Personnel Action Equals Saved Grade
583 Grade Cannot Be Changed On Quality Step Increase
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584 Cannot Change From Pay To Grade Retention

585 Salary Rate Code Must Be PA With GS Pay Plan
586 NTE Date Must Be Present W/Special Emp Code 81
587 Ag Cd Must Be 02 Or 11 W/Special Employee Code 81
588 WG Effective Date Not Valid

589 Creditable Military Service Not Valid

591 Creditable Military Not Valid With Vet Pref Code
592 Frozen Service Not Valid

594 Retirement Cov Code Not Valid W/Frozen Service
596 Previous Retirement Coverage Not Valid

597 SCD Retirement Must Be Completed

598 Classification Action Code Not Valid

599 Classification Action Code Must Be Present

600 Employee Not Established In Individual Position
601 System Problem - Contact Your Agency Rep

602 IP-NO Not In Position Management System

603 System Problem - Contact Your Agency Rep

604 Individual Position Currently Occupied

605 Placing Employee In Inactive Position Or Master
606 Effective Date Earlier Than Date IP Established
607 Position Invalid For Change To Lower Grade

608 System Problem - Contact Your Agency Rep

610 Detail Position Not Established - Process NOA 977
611 Uniform Service Status Invalid

612 Promotion To Same Position

613 PMSO Key: Data Not Valid With Ext Of Detail-NTE
614 Continuation Of Error Message 613

615 Data In PMSO And Database Must Be The Same
616 Change In Position Data Required

617 Position Data Cannot Be Located In PMSO

618 PMSO Position Data Must Be Present With NOA
619 PMSO Key: Data Must Be Same As Database

620 Continuation Of Error Message 619

621 Cannot Fill Obligated Position

622 Auth Date Earlier Than Effective Date

623 Change In Quarters Requires NOA
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624 Change In Quarters Requires Official Action

625 System Problem - Contact Your Agency Rep
626 Appointment Limitations Full Days Must Be 130
627 Appointment Limitations Full Days Must Be 180
628 Appointment Limitations Full Hours Must Be 1040
629 Appointment Limitations Full Hours Must Be 1280
630 Appointment Limitations Full Hours Must Be 1300
632 Appointment Limitations Full Hours Must Be 2000
633 Appointment Limitations Full Hours Must Be 700
635 Pay Plan Must Be Present

636 Continuation Of Error Message 635

637 thru 647
648
649
650 thru 651
652
653
654
655
656
657
668
669
670
671
672
674
676
677
678
679
680
681
682
683
684

(reserved)

Occupied Position Obligated - Cannot Process 703
Cannot Change Incumbent Position With NOAC
(reserved)

1st NOA Not In TMGT

1st NOA And 1A Auth Code Not In TMGT

System Problem - Contact Your Agency Rep

NOA Requires OPM Authority

NOA Only Requires One Agency-Cited Authority
NOA Requires Two Agency-Cited Authorities

Prev NOA Must Be Same As Last NOA On Database
Prev Eff Dt Must Be Same As Database Prev Eff Dt
NOA Requires Tenure Group 1

NOA Requires Tenure Group 2

Spec Employment Pgms Code Not Valid With NOA
Tenure Group Not Valid With NOA And Auth Code
NTE Date Must Be 10 Or More Days From Eff Date
Position Occupied Not Valid With NOA

Save-Grade Record Not On Database

Grade Not Valid With NOA

Database Special Employment Pgms Code Must Be 59
Grade Must Be More Than 15

Grade And Position Occupied Not Valid
Reinstatement - Position Occupied Must Be 1

Pay Plan And Grade Not Valid For Reinstatement

Issued 6/5/00
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686 Tenure Group And Agency Not Valid For NOA
688 Agency Cd Must Be Same As Database Agency Cd
689 Grade Retention - Position Occupied Must Be 1 Or 2
690 Position Occupied Must Be 1 Or 2 With NOA
691 NOA Requires Authority

693 Saved Grade, Grade, And Remarks Code Not Valid
694 Conversion To Excepted Appointment Not Valid
695 Continuation Of Error Message 694

696 Position Occupied Must Be 2 With NOA

697 Pay Adjustment Not Valid For Pay Plan

698 Data Not Valid For NOA 504 And Auth Code J2M
699 Continuation Of Error Message 698

700 Data Not Valid For NOA 504 And Auth Code JTM
701 Continuation Of Error Message 700

702 System Problem - Contact Your Agency Rep
703 System Problem - Contact Your Agency Rep
704 Position Change Requires Position Occupied 2
705 Grade Must Be Present For Position Change
706 Change In NOA May Be Required

707 Position Occupied Must Be Competitive

709 NOA Not Valid For Wage Grade Pay Plan

715 Agency Code Must Change

716 Occupational Series Must Be Present In PMSO
717 Handicap Code Must Change

718 Pay Rate Determinant Code Must Change

719 Occupational Function Must Change

720 Supervisory Code Must Change

721 Retirement Coverage Must Change

724 POI Must Change

725 Educational Level Must Change

726 Instructional Program Must Change

727 Year Deg/Cert Received Must Change

728 Annuitant Indicator Must Change

729 Citizenship Status Must Change

730 Position Occupied Must Change

731 Race And National Origin Must Change
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735 Effective Date And NOA Not Valid

736 Appointment Limitations Hours Not Valid With NOA
737 Special Employment Programs Code Must Be Present
738 Special Employment Programs Code Must Be 00
739 Work Schedule And Remarks Code Not Valid

740 Annual Leave Category Must Be Present

741 Veterans Preference RIF Must Change

742 Veterans Preference RIF Must Be Present

744 Veterans Preference RIF Must Be Blank With NOA
745 Type Appointment Must Be Present With NOA

746 Correction To Separation - Previous NOA Required
749 ADJP History Must Be Present On Database

751 Merit Increase Is Not 1 Step Increase

752 Wage Increase Is Not 2 Step Increase

753 Occupational Function Must Be Present In PMSO
756 2A Auth Code Not In TMGT

757 Occupational Series Must Change

758 2B Auth Code Not In TMGT

759 Previous Action 1st Auth Not In TMGT

760 Previous Action 2nd Auth Not In TMGT

761 Agency Code, NTE Date, Or Sup Code Not Valid
762 Multiple Personnel Cancellations In Error

763 Alpha Authority Must Be Present

764 Correcting Eff Date - Cannot Be A Future Date

765 Eff Date Of Action Not Eq To Eff Pay Period

766 Action Code Invalid W/Separation NOA

767 Authority Code Invalid With Type Of Appnt Code
768 Citizen-Cd=8, Spec-Emp=62, Ret-Cd Must Be 3, 4, 5
769 Citizen-Cd=8, Spec-Emp=62, Ret-Cd Must Be 4 Or 5
770 Civil Service Annuitant Share Must Be > 0

771 Retirement-Code Invalid With Annuitant-Ind

801 Career Path/Pay Plan Not Eligible For WGI

802 Pay Band/Range For Career Path Not Valid

804 Supv/Managerial Code Not Valid W/Spec Emp Code
806 New Base Contract Salary Invalid-Less Than 6%
807 Data Not Valid For Special Employee Code

808 Special Employee Code Not Valid With Range

Issued 11/28/01
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810 Pay Plan Cannot Change With NOA

811 Designated Agent Not Valid For Dept/Ag

812 Change In Special Employee Code Not Valid

813 NOA Not Valid For Availability Pay

814 Special Emp Code Not Valid W/Occup Series Code
816 Special Emp Code Not Valid With FLSA

817 Special Employee Code Not Valid With Pay Plan

818 Supervisory/Managerial Prob Per Req Not Valid

819 Sup/Mgr Prob Per Req Must Be 1 Or 2

820 PRD Not Valid With Save Grade Data

821 Position Change Data Required

822 (reserved)

823 Retirement Cov Code Must Be 5 For NAFI Retirement
824 Date SCD RIF Must Be Zeroes

825 NOA 916 Must Have Authority Code BEG Or END
826 Employee Currently Ineligible For FEHB

827 NOA 916 Coverage Cde Must Be 6, 7, 8

828 Employee Not Enrolled In Federal FEHB

829 Employee Not Enrolled In Family FEHB

830 Employee Already Enrolled In FEHB

831 Employee Already Enrolled In Family FEHB

832 FEHB Coverage Invalid For NOA 916 BEG

833 FEHB Coverage Invalid For NOA 916 END

834 Employee Must Return To FEHB Enrolled Status
835 Employee Must Return To FEHB Elig-Pending Status
836 Can Not Process 916 END Before 916 BEG

837 TSP-Eligibility-Code Must Be 6

838 TSP-Eligibility-Code Must Not Be 6

839 Retirement Code Is Invalid For Re-employed Annuitant
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050 Remarks Code X36 Required With PRD
Description

Remarks Code X36must be present on the processing personnel action when the
data entered in thisst NOA Codeand thePay Rate Determinant Coddields
indicatesermination of grade retention

Data Element(s) Used In Audit

063 - Pay Rate Determinant Code

Issued 2/29/00
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051 Organizational Structure Code Not In TMGT
Description

The data entered in tli@rganizational Structure Codefield in the Position
Management System (PMSO) was located in the Table Management System
(TMGT), Table 005 Agency Organizational Structure.

Data Element(s) Used In Audit

033 - Agency/Bureau
055 - 2nd Level Through 8th Level
191 - Table 005
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052 Position Occupied Code Not In TMGT
Description

The data entered in thiosition Occupied Coddield in the Position Management
System (PMSO) wagot located in the Table Management System (TMGa&hle
025 AD-350 (Personnel Block and Description).

Data Element(s) Used In Audit

056 - Pay Plan
074 - Position Occupied
192 - Table 025, Block 51
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Code Message
053 Special Employment Pgms Code Not In TMGT
Description

The data entered in tt@&pecial Employment Pgms Codé&eld wasnot located in

the Table Management System (TMGTable 025 AD-350 (Personnel Block and
Description).

Data Element(s) Used In Audit

075 - Special Employment Pgms Code
193 - Table 025, Block 54
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054 Special Employment Pgms Code Must Be 59
Description

The data entered in tHest NOA Codefield indicates that thdata entered in the
Special Employment Pgms Codéeld must be59.

Data Element(s) Used In Audit

022 - 1st NOA Code
023 - 2nd NOA Code
075 - Special Employment Pgms Code
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055 Int Assigned Series Not In PMSO Master Record
Description

The PMSO master recordindicates that thposition the employee currently
occupies, or is being moved to, isiaterdisciplinary position. However, the

interdisciplinary assigned seriesn the individual position numbeavasnot located
on the PMSO master record.

Data Element(s) Used In Audit

059 - PMSO Grade 387 - PMSO Department Code
385 - PMSO Agency Code 404 - PMSO Master Record Number
386 - PMSO Position Office Identifier 406 - PMSO Individual Position Numbe

-
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056 Sex Code Not In TMGT
Description

The data entered in tif&ex Codefield wasnot located in the Table Management
System (TMGT),Table 025 AD-350 (Personnel Block and Description).

Data Element(s) Used In Audit

007 - Sex Code
194 - Table 025, Block 3
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057 Birth Date Not Valid
Description

The date entered in tiigrth Date field must be recorded in the following format:

The monthmust be a number betwedi- 12 (inclusive).

If the month is 04, 06, 09, or 11, the daymust be a number betweebl- 30
(inclusive).

If themonth is01, 03,05, 07,08, 10, or12, the daymust be a number betweéi- 31
(inclusive).

If the month is02, the daymust be a number betwedli- 29 (inclusive).i=Note:
When theday is equal t®9, indicating a leap yeahe yeamustbe evenly divisible
by 4=

Data Element(s) Used In Audit

008 - Birth Date

063.26
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058 Employee Is Under 16 Or Over 90 Years Of Age
Description

Theemployee’'sirth date mustbe at least 16 years, but not more than 90 years,
prior to theeffective dateof the processing personnel action.

Note: If this message does not apply to this employee Ykeyclear code 1 to
release this message

Data Element(s) Used In Audit

008 - Birth Date
030 - Effective Date
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Code Message
059 Veterans Preference Code Not In TMGT
Description

The data entered in théeterans PreferenceCode field wasnot located in the Table

Management System (TMGTJable 025 AD-350 (Personnel Block and
Description).

Data Element(s) Used In Audit

009 - Veterans Preference Code
195 - Table 025, Block 6
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060 Prev Agency Code Not In TMGT
Description

The data entered in thi&revious Agency Coddield wasnot located in the Table
Management System (TMGTJ)able 023 Agency/Bureau.

Data Element(s) Used In Audit

010 - Previous Agency Code
190 - Table 023
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061 Agency Code Not In TMGT
Description

The agency code entered in bept/Agcy field wasnot located in the Table
Management System (TMGTJ)able 023 Agency/Bureau.

Data Element(s) Used In Audit

065 - Agency Code
190 - Table 023
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062 Previous Agency Same As Current Agency
Description

The data entered in tirevious AgencyCode field cannot be thesameas the
agency code entered in tbept/Agcy field.

Data Element(s) Used In Audit

010 - Previous Agency Code
065 - Agency Code
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063 Previous Agency Not Valid On Accession
Description

ThePrevious Agency Coddield must be completednly when the data entered in
thelst NOA Codefield indicates that the employeetiansferring from one
agency to another agency within a Departmentn@taccomplete this field for an
accessiorpersonnel action.

Data Element(s) Used In Audit

001 - Action Code
010 - Previous Agency Code
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Code Message
064 Agcy Code And 1st Org Structure Not Valid
Description

The agency code entered in ept/Agcy field on the processing personnel action
must be thesameas the data in theMSO Key: Agcyfield and the
1st level of theDrganizational Structure Codefield recorded in the Position
Management System (PMSO).

Data Element(s) Used In Audit

033 - Organizational Structure 1st Level
065 - Agency Code

Issued 2/29/00
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Code Message
065 6C Date Missing - Must Process 120 Doc To Update
Description

A Multielement Update Document (Document Type 12Qist be processed to
establish a 6C Retirement Date whenever the data enteredRetirement
Coveragefield is6, E, M, or T.

If data was not entered in tReetirement Coveragefield, this message indicates
that the retirement coverage code stored in the employee’s database salary data
record (IRIS Program 101) is 6, E, M, or T.

This personnel action will remain in SINQ for 3 PINE passes as a reminder that a
Multielement Update Documentust be processed to establish the 6C Retirement

Date on the employee’s database dates & misc sal/pers data record (IRIS Progranp
102). If there are no additional edit messages, this edit message will not appear affer
the 3rd PINE pass, and this personnel action will apply to the employee’s database

If a Multielement Update Documentn®t processed to establish the 6C Retirement
Date, this edit message will be isswagrhin whenever a personnel document(s) is
system-generated or processed for this employee in the future. This edit message
will not be issued once a Multielement Update document is successfully processec
and the 6C Retirement Date is established on the employee’s database dates & mj|sc
sal/pers data record (IRIS Program 102).

=Note The 6C Retirement Date identifies the retirement service computation date
for employees appointed to law enforcement or firefighter positions entailing a
special retirement deductions rate. This date must be established for employees tq
receive a Benefits Statement for Law Officers and Firefightersdetailed
instructions on processing a Multielement Update Document, s&RES
Procedure=

Data Element(s) Used In Audit

020 - Retirement Coverage Code
038 - 1B Auth Code
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066 Change In PMSO Key: Requires Official Action
Description

e Agency

e Grade

An official change actionmust be processed in order ¢orrect or changeany of
the following PMSO Key: fields:

e Department
¢ Individual Position Number

¢ Master Record Number

¢ Personnel Office Identifier

Data Element(s) Used In Audit

Issued 2/29/00
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Code Message
067 Data Not Valid For Saved Grade Correction
Description

When the data entered in thst NOA Codefield on the processing personnel action

indicates aorrection to the employee’saved grade datamust also beoresentin
the following fields:

e Grade

Pay Rate Determinant Code

Date Retained Rate Expires

Database Saved Grade Recor(PINQ Program 29 or IRIS Program 128)

Data Element(s) Used In Audit

056 - Pay Plan
057 - Occupational Series Code
059 - Grade

064 - Saved Rate Expiration Date
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Code Message
068 Pay Plan Not Valid With Appointing Authority
Description

The data entered in thiay Planfield is not valid with the data entered in thet
Auth Code field on the processing personnel action.

If the data entered in thHeay Planfield is GW, WW, or YW, the data entered in the
1st Auth Codefield must beWWM or ZWM .

If the data entered in tHeay Planfield is YV, the data entered in thst Auth
Codefield must be WVM or ZVM .

If the data entered in tHeay Planfield is ES, the data entered in tist Auth Code
field must beCAA.

If the data entered in thHeay Planfield is OC, the data entered in thst Auth
Codefield must beWVM , WWM , ZVM , or ZWM .

Data Element(s) Used In Audit

022 - 1st NOA Code
023 - 2nd NOA Code
392 - Pay Plan
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Code Message
069 Last Date In Pay Status Must Be Completed
Description

TheLast Date In Pay Statusfield must be completed when the data entered in the
1st NOA Codefield indicates aetirement or death.

Data Element(s) Used In Audit

012 - Last Date In Pay Status
022 - 1st NOA Code
023 - 2nd NOA Code

063.38
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070 Sick Leave Expiration Date Not Valid
Description

The date entered in ti&ick Leave Expiration Datefield must be recorded in the
following format:

e The monthmust be a number betwedi- 12 (inclusive).

o If the month is 04, 06, 09, or 11, the daymust be a number betwedbil- 30
(inclusive).

e If themonthis01, 03,0507, 08, 10, orl2, the daynust be a number betwe@i- 31
(inclusive).

o If the month i902, the daymust be a number betwedi- 29 (inclusive).
=Note: When theday is equal t@29, indicating a leap yeahe yeamust be evenly
divisible by4.=

Data Element(s) Used In Audit

013 - Sick Leave Expiration Date

Issued 2/29/00
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Code Message
071 Last Date In Pay Status Not Valid
Description

The date entered in thest Date In Pay Statusfield must be recorded in the
following format:

e The monthmust be a number betwedi- 12 (inclusive).

o If the month is 04, 06, 09, or 11, the daymust be a number betwedbil- 30
(inclusive).

e If themonthis01, 03,0507, 08, 10, orl2, the daynust be a number betwe@i- 31
(inclusive).

o If the month i902, the daymust be a number betwedi- 29 (inclusive).
=Note: Whentheday is equal t@29, indicating a leap year, tlyearmust be evenly
divisible by 4=

Data Element(s) Used In Audit

012 - Last Date In Pay Status
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Code Message
072 Last Date In Pay Status Must Be Blank
Description

TheLast Date In Pay Statusfield must beblank with thelst NOA Codespecified
on the processing personnel action.

Data Element(s) Used In Audit

012 - Last Date In Pay Status
022 - 1st NOA Code
023 - 2nd NOA Code
024 - Previous 1st NOA Code
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Code Message
073 Date Not Valid For Accession
Description

When the processing personnel action is an accessidrash®ate In Pay Status
andSick Leave Expiration Datefields must beblank.

Data Element(s) Used In Audit

012 - Last Date In Pay Status
013 - Sick Leave Expiration Date

063.42
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Code Message
074 FEGLI Remarks Code Must Be Present
Description

The data entered in tHst NOA Codeand the_ast Date In Pay Statusfields
indicate that aemarks codefor FEGLI coveragemust also be present on the
processing personnel action.

Data Element(s) Used In Audit

012 - Last Date In Pay Status
022 - 1st NOA Code
023 - 2nd NOA Code
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Code Message
075 NOA Requires Veterans Preference
Description

The data entered in tiest NOA Codefield indicates achangein veterans
preference; however, théeterans Preferencdield is blank.

Data Element(s) Used In Audit

009 - Veterans Preference Code
022 - 1st NOA Code

023 - 2nd NOA Code

343 - Database Veterans Preference

063.44
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Code Message
076 Spvr/Mgrl Prob Period Starting Date Not Valid
Description

The date entered in ti&pvr/Mgrl Prob Period Starting Date field must be
recorded in the following format:

e The monthmust be a number betwedi- 12 (inclusive).

o If the month is 04, 06, 09, or 11, the daymust be a number betwedbil- 30
(inclusive).

e If themonthis01, 03,0507, 08, 10, orl2, the daynust be a number betwe@i- 31
(inclusive).

o If the month is02, the daymust be a number betwee@l-29 (inclusive).
=Note: When the day is equal to 29, indicating a leap year, the year must be eve
divisible by 4=

Data Element(s) Used In Audit

157 - Spvr/Mgrl Prob Period Starting Date
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Code Message
077 Handicap Code Not In TMGT
Description

The data entered in théandicap Codefield wasnot located in the

Table Management System (TMGTgble 025 AD-350 (Personnel Block and
Description).

Data Element(s) Used In Audit

016 - Handicap Code
196 - Table 025, Block 12

063.46

Issued 2/29/00




Payroll/Personnel Manual Title |
Correction Process Procedures Chapter 10
Personnel Edit Subsystem (PINE) Edit Messages Section 2

Document Type 063 - Personnel Action Input

Code Message
078 FEGLI Coverage Not In TMGT
Description

The data entered in ti&EGLI Coverage field wasnot located in the

Table Management System (TMGTgble 025 AD-350 (Personnel Block and
Description).

=Note: When the salary rate code fieldW&C (without compensation), tHeEGLI
Coverage Coddield must beA (ineligible)=

Data Element(s) Used In Audit

017 - FEGLI Coverage Code
062 - Salary Rate Code
197 - Table 025, Block 013
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Code Message
079 LI Coverage Amount Not Valid
Description

ThelLl Coverage Amount field must be completeanly if the employee, who is
eligible for FEGLI, hasnot waivedbasiclife insurance coveragend

o will work at such different rates of pay that the Payroll/Personnel System is unablg to
calculate or project the rates of pay on an annual basis (i.e., different tours of dyity
during the year)

o will be paid on a piecework basis

e is awage grade employee who will be paid at different rates of pay during the ydar

Data Element(s) Used In Audit

018 - LI Coverage Amount
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Code Message
080 Grade Retention PRD Incompatible With NOA
Description

F, U, or V)

The data entered in tiest NOA Codefield specifies that the data entered in the
Pay Rate Determinant Coddield cannotindicategrade retention(i.e., A, B, E,

Data Element(s) Used In Audit

022 - 1st NOA Code
023 - 2nd NOA Code
063 - Pay Rate Determinant Code
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Code Message
081 NOA Requires Grade Retention PRD
Description

The data entered in tiest NOA Codefield specifies that the data entered in the

Pay Rate Determinant Coddield must indicategrade retention (i.e., A, B, E, F,
U, or V).

Data Element(s) Used In Audit

022 - 1st NOA Code
023 - 2nd NOA Code
063 - Pay Rate Determinant Code
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Chapter 10
Section 2

Code Message
082 Grade Not Valid With NOA
Description

The data entered in tiest NOA Codefield on the processing personnel action
specifies that the data entered in @rade field must beequal to, orless than

thegrade currently recorded on the employee’s datalsasay record (IRIS
Program 101).

Data Element(s) Used In Audit

022 - 1st NOA Code
059 - Grade
173 - Database Grade

Issued 2/29/00

063.51
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Document Type 063 - Personnel Action Input

Code Message
083 Handicap Code Not Valid With Authority Code
Description

When the data entered in thst Auth Codefield isWTM, YKM , or WUM, the
data entered in thdandicap Codefield must be05 thru 94.

Data Element(s) Used In Audit

016 - Handicap Code
022 - 1st NOA Code

063.52 Issued 2/29/00
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Document Type 063 - Personnel Action Input

Title |
Chapter 10
Section 2

Code Message
084 Annual Leave Category Is Invalid
Description

The data entered in thnual Leave Category field is invalid. Valid values for the
Annual Leave Category field are:

¢ 0 (ineligible to earn annual leave)

e 4 (earns four hours of annual leave)
e 6 (earns six hours of annual leave)

e 8 (earns eight hours of annual leave)

Note: If this message does not apply to this employee, ypethe Override field
to release this message

Data Element(s) Used In Audit

080 - Annual Leave Category
198 - Table 025, Block 059

Issued 5/5/05

063.53
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Document Type 063 - Personnel Action Input

Code Message
085 Occ Series Code Not Valid With Appointing Auth
Description

The data entered in tii@ccupational Series Coddield in the PMSO master record
is not valid with thedata entered in thest Auth Code field on the processing
personnel action.

If the data entered in tHest Auth Codefield is YAM or Y1M, the last two
positiors of the occupational series coaheist be 99.

If the data entered in tHest Auth Codefield isWVM or ZVM , the occupational
series code in the PMSO master reqorgst be 3506

Data Element(s) Used In Audit

022 - 1st NOA Code
393 - Occupational Series Code

063.54

Issued 2/29/00
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Document Type 063 - Personnel Action Input

Code Message
086 SCD-Leave Not Valid
Description

The date entered in tI®CD-Leavefield must be recorded in the following format:

The monthmust be a number betwedi- 12 (inclusive).

If the month is 04, 06, 09, or 11, the daymust be a number betweebl- 30
(inclusive).

If themonth is01, 03,05, 07,08, 10, or12, the daymust be a number betweéi- 31
(inclusive).

If the month is02, the daymust be a number betwedli- 29 (inclusive).i=Note:
Whenthe day is equal to 29, indicating a leap year, the year must be evenly divisilple
by 4=

Data Element(s) Used In Audit

015 - Service Computation Date For Leave

Issued 2/29/00 063.55
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Document Type 063 - Personnel Action Input

Code Message
087 Work Schedule Must Be F Or P
Description

Whenboth the SCD-LeaveandAnnual Leave Category(other than 0) fields are

present on the processing personnel actionMbik Schedulefield must be
F (full-time) or P (part-time).

r=Note: When the employee has an alternating tour of duty\bek Schedulefield
may bel (intermittent)=

Data Element(s) Used In Audit

015 - Service Computation Date For Leave
029 - Work Schedule

080 - Annual Leave Category

096 - Special Employee Code

063.56 Issued 2/29/00
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Document Type 063 - Personnel Action Input

Code Message
088 SCD-Leave And Annual Leave Code Not Valid
Description

When the date entered in tBED-Leavefield isless than 3yearsfrom the
effective date of the processing personnel actionAtireial Leave Code field
must be4.

When the date entered in t8E€D-Leavefield is more than 3 yearsbutless than
15yearsfrom the effective date of the processing personnel actiodrtheal
Leave Codefield must be6.

When the date entered in tBE€D-Leavefield ismore than 15 yearsfrom the
effective date of the processing personnel actionAtireial Leave Codefield
must be8.

Data Element(s) Used In Audit

015 - Service Computation Date For Leave
030 - Effective Date Of Action
080 - Annual Leave Category

Issued 2/29/00

063.57
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Document Type 063 - Personnel Action Input

Code Message
089 Additional Remarks Not Valid With Remarks Code 388
Description

When Remarks Cod#88is entered on the processing personnel action, additional
Remarks Cod&64, 5650r 566 cannotbe entered.

Data Element(s) Used In Audit

079 - Remarks Code

063.58 Issued 2/29/00
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Document Type 063 - Personnel Action Input

Code Message
090 Grade And/Or Step Invalid
Description

When thePay Planfield is:

the Grade field must be:

and theStep field must be:

AD 00 00
AD (agency AR) 01-10 01-28
AD (agency AQ) 01 01-99

02, 03, 04 00-99

05 01-32

05 39, 49, 50, 94
AD (agency 63) 60-80 00-10
E(space) 01-05 00
ES (agency 97) 00 01-08

04.«1

r=Note: If the Special Employment Programs Codes V8, Americorps Volunteer,
thePay Planfield is AD, and theGrade field is 00, the Stepfield can be00, 03, or

Data Element(s) Used In Audit

056 - Pay Plan
059 - Grade
060 - Step

Issued 2/29/00

063.59
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Document Type 063 - Personnel Action Input

Code Message
090 Grade And/Or Step Invalid (cont’d)
Description

When thePay Planfield is:

the Grade field must be:

and theStep field must be:

ES, VE 00 01-06
EX, IE 02-05 00
FC 01-12 01-10
13 01-07
14 01-06
FE 01 06
02 04-05
03 01-03
FP 01-09 01-14
10-14 01-05

Data Element(s) Used In Audit

056 - Pay Plan
059 - Grade
060 - Step

063.60

Issued 2/29/00
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Document Type 063 - Personnel Action Input

Code Message
090 Grade And/Or Step Invalid (cont’d)
Description
When thePay Planfield is: the Grade field must be: and theStep field must be:
FS, FO 01-09 01-14
GH, GM, VH 13-15 00
GS,GG,GT,GW,IS,LG,NF,VG 01-15 01-10
16 01-09
17 01-05
18 01
1J 00 00-04
SP 01, 02, 03, 04, 06, 08, 10, 12, 14,|18.-16
ZP 07-10 01-05

Data Element(s) Used In Audit

056 - Pay Plan
059 - Grade
060 - Step

Issued 2/29/00 063.61
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Document Type 063 - Personnel Action Input

Code Message
091 SCD-Leave Not Valid With Birth Date
Description

The date entered in tIi®CD-Leavefield must be atleast16 years butnot more
than 90 years than the date entered in tBeth Date field.

=Note: If this message does not apply to this employee Ykayclear code 2 to
release this message

Data Element(s) Used In Audit

008 - Date Of Birth
015 - Service Computation Date For Leave

063.62

Issued 2/29/00
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Document Type 063 - Personnel Action Input

Code Message
092 FEHB Coverage Not In TMGT
Description

The code entered in tiEHB Coveragefield wasnot located in the Table
Management System (TMGTJable 025 AD-350 (Personnel Block and
Description).

=Note: FEHB Coveragd (enrolled)cannot be processed on a personnel action; this
codeis generatedwhen the FEHB enrollment form SF-2809 is processed and
applied to the employee’s database salary record (IRIS Progranrs115)

FEHB Coverag® (canceled) can be entered on the processing attioe data
entered in thdst NOA Codefield indicates dransfer from another Department.

If the FEHB coverage recorded on the employee’s database salary record (IRIS
Program 115) i4 (enrolled), itcannot be changed td (eligible pending) by
processing a personnel actien.

Data Element(s) Used In Audit

019 - FEHB Coverage Code
199 - Table 025, Block 015

Issued 2/29/00 063.63
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Document Type 063 - Personnel Action Input

Code Message
093 Retirement Coverage Not In TMGT
Description

The data entered in thietirement Coveragefield wasnot located in the

Table Management System (TMGTgble 025 AD-350 (Personnel Block and
Description).

Data Element(s) Used In Audit

020 - Retirement Coverage Code
200 - Table 025, Block 016

063.64

Issued 2/29/00
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Document Type 063 - Personnel Action Input

Title |
Chapter 10
Section 2

Code Message
096 NOA Must Be Present With Official Action
Description

Datamust be entered in th&ést NOA Codeand/or2nd NOA Codefields when the
processing personnel action iscafficial action.

Data Element(s) Used In Audit

001 - Action Code
022 - 1st NOA Code
023 - 2nd NOA Code

Issued 2/29/00

063.65
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Document Type 063 - Personnel Action Input

Code Message
097 Employee Name Not Valid
Description

The data entered in tiéame Last First, or Middle field(s) is not valid. Daot
use any type gbunctuation, e.g., a hyphen, period, etc.

Data Element(s) Used In Audit

004 - Employee Name Last
005 - Employee Name First
006 - Employee Name Middle

063.66 Issued 2/29/00
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Document Type 063 - Personnel Action Input

Title |
Chapter 10
Section 2

Code Message
098 Please Submit AD-349 For Residence Address
Description

The employee’slatabasaddressrecord (IRIS Program 124) does not contain a
residence address.

If the processing personnel action is an official change, separation, or updating
action, the residence addressst beprocessedtbefore this action applies.

If the processing personnel action is the AD-349, verify that the residence address
information is present on the processing action.

Data Element(s) Used In Audit

Issued 2/29/00

063.67
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Document Type 063 - Personnel Action Input

Code Message
099 Occupational Series Code Cannot Change W/NOA
Description

The Occupational Series Codédield in the Position Management System (PMSO)

cannot be changed with the data entered iniseNOA Codeand/or2nd NOA
Codefield.

Data Element(s) Used In Audit

022 - 1st NOA Code
023 - 2nd NOA Code
393 - Occupational Series Code

063.68 Issued 2/29/00
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Document Type 063 - Personnel Action Input

Title |

Chapter 10
Section 2

Code Message
100 Career Tenure Date More Than 3 Yrs From Eff Date
Description

The date entered in tii@areer Tenure Datefield cannotbemore than 3 years
from theeffective dateof the processing personnel action.

Data Element(s) Used In Audit

030 - Effective Date Of Action
078 - Career Tenure Career
095 - Type Of Appointment

Issued 2/29/00

063.69
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Chapter 10
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Document Type 063 - Personnel Action Input

Code Message
101 Data Element Change Requires Official Action
Description

change action:

A changeto any of the following data elememtsist be processed on an official

Employee’s last, first, or middle name

Salary rate code

Sex code

Pay rate determinant code

Date of birth

Date retained rate expires

Veterans preference code

Position status CSC

Tenure group code

Bargaining unit status

Service computation date (SCD) for leave

Annuitant indicator code

FEGLI coverage code

Vietnam era indicator code

FEHB coverage code

Coop share amount

Retirement coverage code

Coop overtime rate

Not-to-exceed (NTE) date

Fair Labor Standards Act (FLSA) code

Occupational series code

Work schedule code

Occupational function code

Gaining or losing Department (non-USDA)

Pay plan, grade, or step

Official title or working position

Base (scheduled) salary

Duty station state, city, or county

Data Element(s) Used In Audit

001 - Action Code

063.70

Issued 2/29/00
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Document Type 063 - Personnel Action Input

Title |
Chapter 10
Section 2

Code Message
102 Change In Retirement Coverage Code Not Valid
Description

A changein theRetirement Coveragefield can only be processed ondficial
changeaction. The data entered in thet NOA Codefield must also specify a
change in retirement plan.

The code in theetirement coveragefield may becorrected by processing a
correction to an accession or conversion action

=Note: The code in the retirement coverage fiedshnot be changed t@
(DC Retirement plan) if the employee’s current retirement coverage codeas
Civil Service Retirement System (CSRS) cegle

Data Element(s) Used In Audit

020 - Retirement Coverage Code
342 - Database Retirement Coverage Code

Issued 2/29/00

063.71
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Document Type 063 - Personnel Action Input

Code Message
103 Adverse Remarks Code Required
Description

When the data entered in thst NOA Codefield on the processing personnel action

indicates asuspensionNTE or indefinite) or aemoval, an agency specific
adverseremarks codenust also beentered.

Data Element(s) Used In Audit

022 - 1st NOA Code
079 - Remarks Code

063.72 Issued 2/29/00
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Document Type 063 - Personnel Action Input

Title |
Chapter 10
Section 2

Code Message
104 Yr Degree/Cert Must Be At Least 17 Yrs From Birth
Description

The data entered in th¥ear Deg/Cert Receivedield must be at least7 years
later than date entered in tBeth Date field.

Data Element(s) Used In Audit

008 - Date Of Birth
149 - Year Deg/Cert Received

Issued 2/29/00

063.73
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Document Type 063 - Personnel Action Input

Code Message
105 Retirement Coverage Not Valid With Pay Plan
Description

The data entered in thiay Planfield must beEX, ES, FE,or IE when the data
entered in th&etirement Coveragefield is one of the following:

e R (FICA and CSRS - full 7% withholding)
T (FICA and CSRS-Special)

W (FICA and FS)

X (FICA and other retirement system)

The data entered in thigay Planfield must be SR when the data entered in the
Retirement Coveragefield is one of the following:

e 8 (COVA Judges Retirement Plan - 1 percent)
e 9 (COVA Judges Retirement Plan - 4.5 percent)

The data entered in thigay Planfield must be DB when the data entered in the
Retirement Coveragefield is:

e 2 (Social Security System (FICA))

Data Element(s) Used In Audit

020 - Retirement Coverage Code
056 - Pay Plan

063.74

Issued 2/29/00
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Title |
Chapter 10
Section 2

Code Message
106 Verify Residence Address ZIP Code
Description

action.=

Verify the state, city, county code®n the processing personnel action. Also verify
theZIP Code on theprocessing actiomagainst theZlP Code that appears on the

Listing of Personnel Errors. (The ZIP Code on the Listing of Personnel Errors is
the ZIP Code recorded in the ZIPPLUS4 database for the state code entered on the
processing action.)

r=Note: If the ZIP Code on the processing actionasrrect, key inW in the
Override Code field. This will allow the ZIP Code specified on the processing actio
to be updated as the residence address ZIP Code for the employee.

Do not key inW in the Override Code field theZIP Code isinvalid for the state
code entered on the processing action. If the ZIP Code is invalid, key in the

ZIP Code that is displayed on the Listing of Personnel Errors, which is the ZIP Code
recorded in the ZIPPLUS4 database for the state code entered on the processing

>

Data Element(s) Used In Audit

132 - Residence Address ZIP Code
416 - ZIPPLUS4 Zip Code

Issued 2/29/00

063.75
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Document Type 063 - Personnel Action Input

Code Message
107 Verify Check Mail Address ZIP Code
Description

Verify the state, city, county code®n the processing personnel action. Also verify
theZIP Code on theprocessing actionagainst theZlP Code that appears on the

Listing of Personnel Errors. (The ZIP Code on the Listing of Personnel Errors is
the ZIP Code recorded in the ZIPPLUS4 database for the state code entered on the
processing action.)

r=Note: If the ZIP Code on the processing actionasrrect, key inW in the
Override Code field. This will allow the ZIP Code specified on the processing actio
to be updated as the residence address ZIP Code for the employee.

>

Do not key inW in the Override Code field theZIP Code isinvalid for the state
code entered on the processing action. If the ZIP Code is invalid, key in the ZIP
Code that is displayed on the Listing of Personnel Errors, which is the ZIP Code
recorded in the ZIPPLUS4 database for the state code entered on the processing
action.=

Data Element(s) Used In Audit

132 - Check Mail Address ZIP Code
416 - ZIPPLUS4 ZIP Code

063.76 Issued 2/29/00
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Document Type 063 - Personnel Action Input

Title |
Chapter 10
Section 2

Code Message
108 Cannot Process Action - Employee Denied WGI
Description

The processing personnel action is a within-grade increase (WGI); howeesiah
of theWGI has already begirocessed.

Data Element(s) Used In Audit

Issued 2/29/00

063.77
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Document Type 063 - Personnel Action Input

Code Message
109 Effective Date Must Be First Day Of Pay Period
Description

When the data entered in thst NOA Codefield indicates avithin-grade increase

or quality step increase theeffective dateof the processing personnel actionst
be thefirst day of the pay period.

Data Element(s) Used In Audit

022 - 1st NOA Code
023 - 2nd NOA Code
030 - Effective Date Of Action

063.78

Issued 2/29/00
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Title |
Chapter 10
Section 2

Code Message
110 Tenure Group Not Valid With Nature Of Action
Description

When the data entered in tihenure Group field is 0, the data entered in the
1st NOA Codefield cannotindicate arexcepted appointmentor a conversion to
a permanent appointment

Data Element(s) Used In Audit

014 - Tenure Group
022 - 1st NOA Code
023 - 2nd NOA Code

Issued 2/29/00

063.79
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Document Type 063 - Personnel Action Input

Code Message
112 Tenure Group Invalid With Pay Plan
Description

When the data entered in tRay Planfield isVM, VN, or VP, the data entered in
the Tenure Group field must bel.

Data Element(s) Used In Audit

014 - Tenure Group
267 - Pay Plan

063.80

Issued 2/29/00




Payroll/Personnel Manual
Correction Process Procedures
Personnel Edit Subsystem (PINE) Edit Messages

Document Type 063 - Personnel Action Input

Title |
Chapter 10
Section 2

Code Message
113 NOA Not Valid With Work Schedule
Description

When the data in thiest NOA Codefield indicates demporary accessioror a
conversionor extensionof atemporary appointment, data entered in the
Work Schedulefield must bel (intermittent).

Data Element(s) Used In Audit

022 - 1st NOA Code
023 - 2nd NOA Code
426 - Work Schedule

Issued 2/29/00

063.81
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Document Type 063 - Personnel Action Input

Code Message
114 Type Of Appointment And Work Schedule Not Valid
Description

When theWork Schedulefield is| (intermittent), thelype Of Appointment field
must be09.

r=Note: This edit message is applicable to Smithsonian Trust Fund employees only

Data Element(s) Used In Audit

022 - 1st NOA Code
023 - 2nd NOA Code
273 - Type Of Appointment
426 - Work Schedule

063.82 Issued 2/29/00
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Document Type 063 - Personnel Action Input

Code Message
115 Database Appointing Authority Not Valid
Description

The employee’s databapersonnelrecord (IRIS Program 123) contains an

invalid appointing authority. All employees who have a service computation

date (SCD) for leave of January 1, 1982, or later, must have a valid appointing
authority.Note: If an employee’s SCD for leave has been recomputed to later than
January 1, 1982 as a result of excess leave without pay (LWOP) and the appointing
authority on the employee’s databagsesonnelrecord (IRIS Program 123) is
correct, typeP (release Message 115) in tBeerride field.

If the appointing authority on the employee’s datalpeseonnelrecord

(IRIS Program 123) igwalid, process a NFC - 74, Master File Change Document,
and enter the correct appointing authority in Appnt-NOA/1st-Auth/2nd-Auth

field to update the database personnel record with the proper appointing authority.
Note: This action will remain in suspense until the NFC-74 document is processed|
and applied to the employee’s database record.

Data Element(s) Used In Audit

Issued 3/1/05 063.83
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Document Type 063 - Personnel Action Input

Code Message
116 Position Cannot Equal Incumbent Position
Description

The data entered in tist NOA Codeindicates that the processing personnel action
is adetail. However, the data entered in tAMSO Key: IP-NO field is thesame
individual position the employeeurrently occupies.

When a detail personnel action is processed?M80 Key: IP-No on the
processing action must lo@ferent than the position the employeerrently
occupies.

Data Element(s) Used In Audit

169 - Database Agency Code

170 - Database Individual Position Number
173 - Database Grade

177 - Database Personnel Office Identifier
407 - Database Department Code

408 - Database Master Record Number

063.84 Issued 2/29/00
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Document Type 063 - Personnel Action Input

Code Message
117 Spvr/Mgrl Prob Period Starting Date Later Than Eff Dt
Description

The date entered in ti&pvr/Mgrl Prob Period Starting Date field maynot be
later than the date entered in thigective Datefield of the processing personnel
action.

Data Element(s) Used In Audit

030 - Effective Date
157 - Spvr/Mgrl Prob Period Starting Date

Issued 2/29/00 063.85
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Document Type 063 - Personnel Action Input

Code Message
118 Change In Work Schedule Or Duty Hours Not Valid
Description

When the data entered in thst NOA Codefield indicates a&hange in work
schedule data must be entered in trk Schedulefield and must béifferent
than the work schedule currently recorded in the employee’s dasdlaserecord
(IRIS Program 101).

When the data entered in thst NOA Codefield indicates a&hange in duty hours
data must be entered in tBaty Hours Per Pay Periodfield and must bédifferent
than the duty hours per pay period currently recorded in the employee’s database
salary record (IRIS Program 101).

Data Element(s) Used In Audit

022 - 1st NOA Code 426 - Work Schedule
023 - 2nd NOA Code 427 - Database Work Schedule
354 - Database Tour Of Duty Hours

063.86 Issued 2/29/00
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Title |
Chapter 10
Section 2

Code Message
119 SCD-RIF Must Be Completed
Description

A date must be entered in tBE€D-RIF field when the data entered in thgpe Of
Appointment field indicates the employedygpe of appointmentis changingfrom
04 0r09to 01, 02, 03, 06, 07, or08.

A date must also be entered in 8€D-RIF field when the data entered in the
Tenure Group field indicates the employedenure group is changing t@ and the
type of appointmentis 09.

Data Element(s) Used In Audit

014 - Tenure Group

072 - Service Computation Date For Reduction-In-Force
095 - Type Of Appointment

334 - Database Type Of Appointment

Issued 2/29/00

063.87
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Document Type 063 - Personnel Action Input

Code Message
120 Pay Plan Must Be EX Or SR W/Spec Emp Pgms Cd
Description

When the data entered in tBpecial Employment Pgms Codéeld is 91, the data
entered in théay Planfield must beEX or SR.

Data Element(s) Used In Audit

056 - Pay Plan
075 - Special Employment Pgms Code

063.88 Issued 2/29/00
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Title |
Chapter 10
Section 2

Code Message
121 Special Employee Code Not Valid With Pay Plan
Description

or 08.

When the data entered in thst NOA Codefield indicates that the processing
personnel action igppointing or converting the employee to the Senior Executive
Service, the data entered in tBpecial Employee Coddield cannot be01, 02, 03,

Data Element(s) Used In Audit

056 - Pay Plan
096 - Special Employee Code

Issued 2/29/00

063.89
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Code Message
122 Spec Emp Pgms Cd Not Valid W/Dept Code/NOA/Auth
Description

The data entered in tli@ept/Agcy field must be AG when theSpecial
Employment Pgms Coddield is42, 43, 44, 45, or 46.

Data Element(s) Used In Audit

022 - 1st NOA Code

023 - 2nd NOA Code

075 - Special Employment Pgms Code
387 - PMSO Department Code

063.90 Issued 2/29/00
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Code Message
123 Locality Salary Table Not Found
Description

The data entered in tiest NOA Codefield indicates a locality pay adjustment.
However, the data entered in tBase(scheduledBalary field wasnot located in

the Table Management System (TMGTable 029 Pay Table Rates. Verify that the
employee’s duty station entered in the Position Management System (PMSO) is
within the geographic boundary for an area which has been established as a pay
locality.

Data Element(s) Used In Audit

056 - Pay Plan 060 - Step
057 - Occupational Series Code 061 - Base (Scheduled) Salary
058 - Grade

Issued 2/29/00 063.91
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Payroll/Personnel Manual
Correction Process Procedures

Personnel Edit Subsystem (PINE) Edit Messages

Code Message
124 Continuation Of Error Message 123
Description

Data Element(s) Used In Audit

063 - Pay Rate Determinant Code
068 - Duty Station State Code
069 - Duty Station City

070 - Duty Station County
185 - Wage Board Area - Table 033

063.92

Issued 2/29/00
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Title |
Correction Process Procedures Chapter 10
Personnel Edit Subsystem (PINE) Edit Messages Section 2

Document Type 063 - Personnel Action Input

Code Message
125 Salary Cannot Change With NOA 895
Description

When the data entered in thst NOA Codefield indicates docality pay
adjustment, the data entered in tiBase(scheduledpalary field must be thesame

as thescheduledsalary recorded on the employee’s datalatsy record (IRIS
Program 101).

Data Element(s) Used In Audit

022 - 1st NOA Code
061 - Base (Scheduled) Salary

Issued 2/29/00 063.93
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Document Type 063 - Personnel Action Input

Code Message
126 Pay Plan/Grade Not Compatible With Authority
Description

When thePay Planfield is NB, theAuth Code field andGrade field must
correspond as follows.

If thel A Auth Code field is: then th&rade field must be:
A2M 01
MBM 01
MXM 01 -04
Y1M 01-03
Y2M 02 - 04
Y3M 03 - 04

Data Element(s) Used In Audit

022 - 1st NOA Code
056 - Pay Plan
059 - Grade

063.94 Issued 7/19/01
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Title |
Chapter 10
Section 2

Code Message
127 Document Type Not Valid
Description

When the data entered in thst and2nd NOA Codefields indicates a correction to
a time off award, the data entered in veard Hours field must begreater than

the award hours recorded on the employee’s datdineseff award record (IRIS
Program 143).

Data Element(s) Used In Audit

Issued 2/29/00

063.95
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Code Message
129 Work Schedule Not Valid With Supervisory Diff Rate
Description

Only full-time or part-time employees are eligible to receive a supervisory
differential rate. The employee’s databpsesonnelrecord (IRIS Program 123)
indicates that the employeeasrrently receiving a supervisory differential rate.

However, the data entered in th&t NOA Codefield on the processing personnel
action indicates ahangein work schedule tother than full-time or part-time,
which makes the employeeeligible to receive a supervisory differential rate.

Data 